


WEEKLY WIP w/c 28 June 2021

Client Task Due Date

Review bank of paperwork *urgent*

Review lease comments *urgent*

Chase on *urgent*

Review paperwork and prep ROT 29/06/2021

Follow up on enquiries 29/06/2021

Review W Wycombe agreement 30/06/2021

Review temple agreement 30/06/2021

Review  Agreement 30/06/2021

Draft sublicences 30/06/2021

Review rent concession position and respond This week 

Review note from client and respond on next steps This week 

Review  agreement and update with comments This week 

Review NR agreement This week 

Chase WAE This week 

Follow up on wayleave signature This week 

ID documents This week 

Non-chargeable 

Admin Assist on audit enquiries 30/06/2021

Financial Review draft invoices 30/06/2021

Articles Prepare monthly update for website and internal circulation This week 




