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WBL Logbook Sheet Template 

Competency e.g. 1 Learning Outcome e.g. 1.1 
Example 
Number 

1 1.4  2 

Evidence provided 
e.g. letter to client dated 01.01.2017, Telephone attendance note dated 01.01.2017 

1. Print out from Practical Law in respect of reviewable transactions  
2. Section 339 of the Insolvency Act 1986 
3. Letter Before Claim dated 6 July 2020 

 

Explain how the example  meets the learning Outcome and how the evidence 
shows this 
 
Identify a situation in which you need to undertaken legal research:  
 
I was instructed by a Trustee in bankruptcy to take recovery action against an associate of the 
bankrupt.  My client believed that the bankrupt had made attempts to gift her assets to the associate 
so that they did not fall within the bankruptcy.  In particular, the “gift” in this matter was the bankrupt’s 
vehicle.  
 
I was unsure of the legal basis upon which a claim could be based for recovery of the vehicle / gift 
and therefore I had to undertake some legal research before drafting the Letter Before Claim.  
 
Identify the sources you need to undertake the research: 
 
I used Practical Law to consider the basis of any claims the Trustee / my client would have against 
the bankrupt’s associate which pointed me to the correct legislation – ie The Insolvency Act 1986.  I 
then considered the relevant sections of the Insolvency Act 1986 which I obtained from 
www.legislation.gov.uk (in this matter, Section 339 of the Insolvency Act 1986 applied).  
 
Undertake relevant and up to date research and supply that research as part of your evidence: 
 
I have attached a copy of the relevant page of Practical Law and the relevant section of the 
Legislation which I identified as the basis for my client’s claim.  
 
Apply the finding of your research to the matter you are dealing with and provide evidence of 
your application of that research:  
 
After identifying the relevant legislation and legal basis upon which my client could bring a claim for 
recovery of the vehicle, I drafted a Letter Before Claim to the associate making demand for 
repayment of the true value of the vehicle, making reference to the relevant sections of the 
Insolvency Act 1986 (ie Section 339).  
 
1.4 Example 2   – Logsheet 
 
Reflection and evaluation  
Describe what you learnt from the activity you undertook to meet the Learning Outcome. You may want 
to complete this section at a later date once you have had time to reflect on your practice and experience. 
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If I am unsure of the relevant legal basis for a claim, I am aware of the on-line legal research sources 
which can be utilised to ensure that any claim is brought on the correct premise and, that my client 
has a legal entitlement to the recovery action it requires. 
 

Date work completed: 
(i.e. evidence date) 

06/07/2020 
 

Applicant’s Name  
Please print name 

Applicant’s signature 
I confirm that the work within the evidence is my own 
work 

Date 
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Insolvency Act 1986
1986 CHAPTER 45

PART IX

BANKRUPTCY

CHAPTER V

EFFECT OF BANKRUPTCY ON CERTAIN RIGHTS TRANSACTTIONS, ETC.

Adjustment of prior transactions, etc.

339 Transactions at an undervalue.

(1) Subject as follows in this section and sections 341 and 342, where an individual is
[F1made] bankrupt and he has at a relevant time (defined in section 341) entered into a
transaction with any person at an undervalue, the trustee of the bankrupt’s estate may
apply to the court for an order under this section.

(2) The court shall, on such an application, make such order as it thinks fit for restoring
the position to what it would have been if that individual had not entered into that
transaction.

(3) For the purposes of this section and sections 341 and 342, an individual enters into a
transaction with a person at an undervalue if—

(a) he makes a gift to that person or he otherwise enters into a transaction with
that person on terms that provide for him to receive no consideration,

(b) he enters into a transaction with that person in consideration of marriage [F2or
the formation of a civil partnership], or

(c) he enters into a transaction with that person for a consideration the value of
which, in money or money’s worth, is significantly less than the value, in
money or money’s worth, of the consideration provided by the individual.



2 Insolvency Act 1986 (c. 45)
Part IX – Bankruptcy

Chapter V – Effect of Bankruptcy on Certain Rights Transacttions, Etc.
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Our ref 

Strictly private and confidential 

 

 

Direct tel Date 6 July 2020 

Direct fax +44333  Email 

 

Dear Sir 

Our Client: 
in Bankruptcy  

Letter Before Claim 

We act for , the trustee in bankruptcy of (“the 
Bankrupt”).  was appointed to act as Trustee of the Bankrupt on 

 following a bankruptcy order made on the same date.   

It is understood that prior to the Bankruptcy Order being made, the Bankrupt owned a 
 (“the Vehicle”).  The Bankrupt has informed the 

that on  she traded in the Vehicle at a car dealership in part payment for the 
purchase of your new Volvo V41 (“the Volvo”). 

It is understood that the trade-in price for the Vehicle was  of which has been 
“gifted” to you and utilised to purchase the Volvo. 

We are therefore writing to you to set out details of a claim the may pursue 
against you under the provisions of the Insolvency Act 1986 (“the Act”). 
 
Practice Direction on Pre-action Conduct and Protocols 
 
This is a letter before claim which has been drafted in accordance with the Practice Direction on 
Pre-action Conduct and Protocols contained in the Civil Procedure Rules (“Practice Direction”).  
We draw your attention to the Practice Direction guidance as to the form and content of 
responding to a letter before claim.  We also refer you to paragraphs 13 and 16 of the Practice 
Direction concerning the Court’s powers to impose sanctions for failing to comply with its 
provisions.  A copy of the Practice Direction can be found at www.justice.gov.uk.  

Ignoring this letter may lead to our client starting proceedings and may increase your liability for 
costs.   
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We should make it plain that if we do not receive a prompt and satisfactory response to this letter 
from you, together with acceptable proposals for discharging the claims against you which 
properly reflects the strength and extent of the claims you face then we have instructions to 
commence proceedings against you on behalf of , without further notice.  
Such proceedings will seek appropriate financial relief together with the cost of the proceedings.   

We therefore strongly recommend that you take legal advice in respect of the contents of this 
letter.  
 
Legal Basis for the Claim 
 

, as Trustee in Bankruptcy, has a duty to protect property in the interest of 
the Bankrupt’s estate.  Therefore, following the making of the bankruptcy order, 

may challenge some transactions to ensure that the best recovery for the bankruptcy 
creditors is achieved.   
 
In particular, the  has the right to challenge the bankrupt’s gift to of £4,000 (“the 
Gift”) and we have set out below the legal basis for any such claim the may 
have to undo the effect of that gift. 
 

Transaction at an undervalue 

Section 339 of the Insolvency Act 1986 (“the Act”) provides that an individual enters into a 
transaction at an undervalue if he enters into a transaction with a person for which the 
consideration given is significantly less than the value of the consideration provided by the 
individual. 

In such circumstances, the , as Trustee of the bankrupt’s estate, may apply to 
Court for an order to restore the position to what it would have been if that individual had not 
entered into the transaction.  In such circumstances, the  may apply to Court for 
an order requiring you to repay the Gift back to the Bankrupt’s estate.   

The Bankrupt has confirmed that she traded in the Vehicle, as a part payment for the Volvo as a 
gift to you and to thank you for providing her with somewhere to stay.  As the Gift has been made 
within 2 years from the presentation of the Petition, the Official Receiver is confident that he has 
a strong case against you for recovery of this sum.      

Alternative dispute resolution 

The is prepared to participate in alternative dispute resolution, either by 
discussion and negotiation with you, with or without the involvement of solicitors or by formal 
mediation, provided that in either case the process is carried out promptly.  We put you on 
notice that proceedings may be commenced without should it not be possible to resolve this 
claim by alternative dispute resolution in early course.  If you consider some form of alternative 
dispute resolution is appropriate, please write to us to put forward such proposals within 30 
days from the date of this letter. 

Next steps 

You should respond to this letter with your proposals for payment within 30 days of the date of 
this letter (by 6 August 2020). 

Payment of the Debt  

The Debt of  be paid by bank transfer to our client account, the details of which are 
as follows:  
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Account na

   
 

Reference:  

Please contact us using the number at the top of this letter to verify our account details verbally 
before making any transfer to the above account.   accepts no liability for monies 
transferred to incorrect account details whether or not such verbal confirmation has been 
obtained.  

Failure to respond to the letter 

If you do not respond to this letter within the prescribed timeframe, 
reserves all its rights, including the right to commence proceedings (without further reference to 
you should that prove necessary and appropriate).  If the absence of a satisfactory response 
from you results in the need for such proceedings, then this will lead to a liability on your part to 
pay in addition the costs of the proceedings and, as you may appreciate, such costs are likely 
to be substantial. Additionally, reserves the right to enforce the debt by 
way of bankruptcy proceedings. 

Ignoring this letter will result in action against you in which costs will also be sought.  We trust 
that this will not be necessary and therefore look forward to hearing from you. 

This is a serious matter and we strongly recommend that you seek urgent independent legal 
advice in relation to the contents of this letter. 

Yours faithfully 
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Independent Advice Organisations  
Organisation Telephone Website 
 
StepChange  
 
Offers free and independent 
debt advice  
 

 
Freephone: 0800 138 
1111 

 
www.stepchange.org  

National Debtline  
 
Offers free and independent 
debt advice  
 

Freephone: 0808 808 
4000 

www.nationaldebtline.org  

Business Debtline  
 
Offers free and independent 
debt advice for the Self 
Employed 
 

Freephone: 0800 197 
6026 

www.businessdebtline.org 

Money Advice Service  
 
Offers free and independent 
debt advice  
 

Freephone: 0800 138 
7777 

www.moneyadviceservice.org.uk  

Citizens Advice Bureau  
 
Offers free and independent 
debt and legal advice  
 

Check local directories  www.citizenadvice.org.uk 

Shelter  
 
Offers free and independent 
legal advice  
 

Freephone: 0808 800 
4444 

www.shelter.org.uk 

 
 

 
 

 




