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CIVIL LITIGATION

INTRODUCTION

1.

Thishandbooktakes youthrough the application process$o obtain civil litigation and
advocacypracticerightswith CILERegulatiorandbecomeauthorisedasa CILEX tigator
andChartered Legal Executive Advodateivilproceedings.

We recommendthat you read this handbookin conjunctionwith the Litigation and
Advocacy CertificatioRules which arat Appendix1.

Youshould readall of the handbookand supportingdocumentation beforestarting to
makeyourapplication.

In orderto becomeauthorisedby CILERegulatiorasa CILEXitigatorandChartered_egal
Executive Advocata civil proceedings/ou arerequiredto demonstrate your knowledge
and understanding, experiencand skillsn civil litigation and advocacy and, whergou
wishto workin a CILERegulatiorregulatedentity, in practicemanagemenandaccounts
managementt Levell. Thishandbook explaineow you willdemonstrateeachof these
elements.

Once youhave completedhe processand youhavebeenapprovedasa CILEx itigator
and Chartered Legal Executivelvocate,you will be authorisedby CILEXRegulationto
undertakelitigationandadvocacyn civilmatters.Howeveryouwill needto workin alegal
practicethat is regulatedby anapprovedregulator. CILEXRegulationcanregulate legal
practiceentitiesandthereisaseparatgprocesdor this.

Thishandbookisdividedinto different sections:

® Introduction:this section sets out whis eligibleto makean applicationfor litigation
andadvocacyights.

® Theapplication formthis section takes yothroughthe application process including
howto completeeachpart of the applicationform.

® TheCompetence Frameworlkhis sectionprovidesan overview of the competence
framework. It explainshow the knowledge, understanding, experiene@ad skills
containedin the framework shouldbe demonstrated through your portfolios and
logbookto demonstrate your competenda litigation andadvocacy.

© Howyourapplicationisassessedhis sectionexplainshowyourapplicationisassessed,
includingthe role of externalassessori the process.

© Nextsteps:this sectionexplainsvhat happensonce CILERegulatiorhasreceived the
assessmentf your portfoliosandlogbook.
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® Appendiceand Annexesthese sectionprovidethe competence framework, scheme
rulesandthe CommitteeRules.

7. Inadditionto demonstrating your competenda civillitigation andadvocacy f you wish
to workin anCILERegulation regulatedntity, you must showour knowledge of Practice
Managementind Accountswe call thid_evell. If youintend to setup yourown entity to
deliver litigationand advocacywhichis regulatedby CILEXRegulationyou will alsoneed
to demonstratethe PracticeManagementand Accountscompetenciesat Levels2a, 2b
and/or 2c, as appropriate, (see ComplianceManager handbook),and apply to CILEx
Regulatiorto haveyourentity regulatedby CILERegulation.

8. If, once youhave readthis handbookand the supportingdocuments,you have any
questionson the applicationprocesspleasecontactus.

Contact details:
Telephone: (01234) 845770
Email:practicerights@cilexregulation.org.uk


mailto:practicerights@cilexregulation.org.uk

Summary of overalprocess (Litigation Rights)

INITIAL APPLICATION

INITIAL REVIEW

Application form
Evidence of qualifications
Evidence of experience
Evidence of skills

Fee

CILEx Regulation review of
application

Further information requests

Knowledge,
experience and
Skills assessment +

by external
assessor

ASSESSMENT
POSSIBLE
OUTCOMES
AMEND AND
RESUBMIT
DECISION

l

NOT YET
COMPETENT

Reasons
provided
Preconditions
for reapplication
provided

Examination/course
exemptionsissued by
CILEx Regulation

l

COMPETENT

v

Letter confirming
eligibility for Litigation
Certificate
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Summary of overall process (Advocacy Rights)

INITIAL APPLICATION

¢+ Application form

+ Evidence of qualifications
+ Evidence of experience

¢+ Evidence of skills

v Fee

INITIAL REVIEW

+ CILEx Regulation review of
application

¢+ Further information requests

ASSESSMENT
¢ Knowledge,
experience and
Skills assessment
by external
POSSIBLE assessor
OUTCOMES
AMEND AND
RESUBMIT
DECISION

¢ ToAdmissions
and Licensing

Committee
NOT YET COMPETENT
COMPETENT \l’
+  Reasons Attend and successfully

provided complete Advocacy Skills
+  Preconditions CORIEE

for reapplication \l’

provided

Litigation and Advocacy

Certificate issue
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10.

11.

12.

13.

14.

15.

What are Litigation and Advocacy practice rights?

Under theLegalServicesAct 2007 (s12)itigation and advocacy activitiesanbe carried
out by anauthorised persomnly. CILERegulatioris a regulatorthat canaward litigation
andadvocacy practicaghtsto enableyouto becomeanauthorised person. Litigaticsemd
advocacy activitiegjnder theLegalServices Act, mean the rigiat conductlitigation and
advocacyelatesto therightto exerciseof rightsof audiencen the CountyCourtandin civil
mattersintnea 3 A a4 Gauk. 1 Sa Q

CILEXRegulatiorhas split thelitigation and advocacyrights intodifferent practice areas.
They arecivil, criminabndfamily. Thereforgiour authorisatiorwill relateto one of these
practiceareas.

Youmayselectto obtainadvocacyightsin eitherthe WdzR Bb&t»&OpenCourtrights.

Thishandbookis for applicants applyingpr civillitigation andadvocacy rightdf youwish
to applyalsofor familyandcriminalrightsyouwill needto referto thosehandbooks.

Who can apply for Litigation and Advocacy rights?

Applicationgo becomea CILExX.itigatorand Chartered Legal Executive Advoceds be
madeby a rangeof applicants, includin€ILExnembers, norCILEx members, authorised
persondrom other branchesof the legalprofessiorandotherswho candemonstratethat
they havemet the necessarknowledge, understanding, experieraed skilloutlined in
this handbookand the scheme rulesHowever,you may notbe authorisedas a CILEx
Litigatorand Chartered Legal Executive AdvodayeCILERegulatioruntil youhave been
admittedto CILEasaChartered_egaExecutivel-orfurtherinformationonhowto become
a Chartered_egaExecutiveyou shouldcontactthe CILEXMembershipdepartment.

What can a Litigator and Advocate do?

AsaCILEkitigatorandChartered_egaExecutiveAdvocateauthorisedby CILERegulation
to undertakelitigation andadvocacyn civil proceedingyouwill be ableto undertakethe
activitiessetout onyourlitigationandadvocacyertificate thiswill be oneof the following:

w CivilLitigationand Judge Roorydvocacy (Chambers Advocacy)
w CivilLitigationand Open Courfdvocacy

Litigation and advocacy servicesan only be delivered througha regulated entity.
Youcanbecomea CILEX itigator and CharteredLegalExecutiveAdvocatewhile you
are working in an employed position.If you wantto practise independentlyin an
entity youshouldapplyto CILERegulationfor regulationof your entity.
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16.

17.

18.

19.

20.

If your application is approved

The application process outlineth this document, once successfully completed, will
provideyou with litigation rights anda certificate of eligibilityto enableyouto complete
the Advocacyskillscourse Youwill not be authorisedasanadvocateuntil youhavepassed
the Advocacyskillscourse.

If your applicationis approved,you will becomea CILEx) itigator and CharteredLegal
Executive Advocata civil proceedingswho is anauthorised persorunder the Legal
ServiceAct2007. This means you caarryout the litigation and advocacy activities set
outinyourcertificatethroughalegalpracticethatisregulated.

If youintendto practiseindependentlyi.e.to setup your own practiceyoumustalsoseek
regulationof your entity. CILEXRegulatiorand otherregulatorsare ableto regulate legal
practicesThereisaseparateapplicationprocesdor entity regulation.

Making Your Initial Application

To make your applicationto becomea CILEX) itigator and Chartered Legal Executive
Advocaten civil proceedingsyou should submithe following:

e

Applicationform

e

Evidenceof yourqualifications
w Evidenceof yourexperience
w Evidencef yourskills

w Fee

Wewill work with youduringthe applicationanddecisionprocesgo ensurethat we have
allthe informationnecessaryo enableusto makeaninformeddecisiorasto whetheryou
havethe requiredknowledgeand understandingexperienceandskillsto becomea CILEx
Litigatorand Chartered Legal Executive Advodateivilproceedings.
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21.

22,

23.

24,

25.

THE APPLICATION FORM
Theapplicationform canbe found at www.cilexregulation.org.uk

Youshouldfully completeall parts ofthe Applicationform whichrelateto your specialist
areaof practice unlesgou arealreadya Chartered Legal Executive Advodatehichcase
you need notcomplete part seven,which is only required for applicantswho do not
already have advocadghts.

The application form includes sections for youto demonstrate your knowledge,
understandingskills andexperiencein CivilLitigationand Advocacylt alsocoversyour
knowledge, understandingkills andexperiencen Practice Managemerand Accountsat
Levell. Levell in Practice Managemer&ind Accountsmust be demonstratedby all
applicantsseekingto work in an entity regulatedby CILEXRegulationIf you also are
intending to run your own entity regulatedby CILEXRegulation,you will also need
ComplianceManager.Thiscould be you or it could be one or two other people. The
ComplianceManager will needto demonstrate Practice Managememind Accounts
competenceat Levell andLevel2. Thereis a separatehandbookandapplicationform for
seekingadditionalauthorisationasa CompliancéManager.

Completing theApplication Form
Onthe first pageof the applicationform, youshouldindicatethe practiceright youseek.

Youshouldcompletethe remainingsectionsof the applicationform asfollows:

Part One: General Information

26.

27.

This section asks fgour personal informationYoushould answeall questionsin this
section.

Youdo not needto be a memberof CILExo apply forLitigationand Advocacy rights.
Howeverto be authorisedasa CILE) itigatorand Advocate you must be a Chartered
LegalExecutivelf you aresuccessfuh obtaining authorisatioroy us, we wilregisteryou
asa CILExitigatorand Chartered Legal Executive Advodateivil proceedingonceyou
havebeenadmittedasa Chartered_egaExecutiveYoucouldthereforeapplyto becomea
Chartered_egaExecutiveat the sametime asyouapplyfor litigationandadvocacyights,
althoughwe recommendhat youapplyto becomea Chartered_egaExecutivdirst.

Part Two: Knowledge andnderstanding

28.

Toobtain CivilLitigationand Advocacyights,you mustdemonstratethat youhavegained
knowledgein either Contractaw or Tortlaw and CiviLitigationto Level6 standard.We
have developed competence frameworkkich set out thecompetenciesve require in
litigation andin advocacyTheyare at Annex3.


http://www.cilexregulation.org.uk/
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29.

30.

Thereare 3 routes throughwhich you cardemonstrate competenceThispart of the
applicationform requiresyou to chooseone or a combinationof options fromthe three
routes. Youmayfind you needto only chooseone of theseoptions,or alternativelyyou
may demonstrate your knowledgand understanding through choosing elemetfitsm
morethanoneoftheseoptions.

Theoptionssetout howyoumaydemonstrateyour knowledgeandare explainecbelow.

Option 1: CILEx Examinations

31.

32.

If youhave passethe CILEkevel6 examinationsn contractor tort and civilitigationyou
shouldselectthisoption.Youmustrecordthetitle of the examinatiorandthe dateonwhich
you passedheexamination.

If youhavenot completedeitheror both of theseexaminationyoumaydemonstrateyour

knowledgeand understanding, equivalerib the Level6 examinationsn the subject(s)
youdo not have throughoption 2 or option 3 or acombinationof the two. Collectivelyou

mustdemonstrateknowledgeof relevantlawandpracticesubjects.

Option 2: Equivalent Examinations

33.

34.

35.

36.

Youmayrely on examinationsyou have passeth contractor tort and civillitigation with
anorganisatiorother thanCILEXTheexaminationgnustbe toLevel6 standard, whichis
honours degree leveland mapto the competence frameworkat Annex 3 which is
equivalentto the CILExexaminations.For example,you mayhave completed these
subjectsandbeenassesseth themonalawdegree L PGr BPTC.

If you have alreadypeenprovidedwith exemptions fronthe Level6 CILExxaminations,
you will not needo repeatthis procesdor the purposeof makingan applicationfor civil
litigation andadvocacyrights.

Wewill mapthe examinationghat yourely uponagainsthe competenciest Annex3 for
equivalencyToenableusto undertakethis mappingexerciseyve will needyouto provide
the followinginformation:

® Thenameof the Awardingbodyof eachexaminationon whichyouseekto rely;
0 Thetitle of eachexaminatiorpassed;

© Thedateonwhichyoupassedeachexamination;

w Evidencefyourresults(e.g.acertificateor transcriptof marks)and

® Thesyllabudor eachexamination.

Once wehave receivedill the necessarinformation, we will mapyour examinations
againstthe requirementsset outin the Competencd-rameworKocatedin the Litigation
andAdvocacy CertificatioRulesat Annex3.
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37. Eachexaminatiorthat yourely uponmusthavecoveredat least50%of the competencies
inthe competencdrameworks.

38. Wherewe do not find that the alternative examinationsnap to at least 50%of the
competence frameworksve may ask youo supply further information about the
examirationsupon which yourely. Alternativelyyou maybe askedto complete option3
(the detailsof whicharesetout below)or takethe relevantexaminationsCILEw S 3 dzf | (A 2 y Q
assessment followintipe mapping exercisesfinal.

Option 3: Knowledge andnderstanding obtained through practice

39. Whereyou havenot passedCILExevel6 or equivalent examinations contractor tort
andcivillitigationyoumustuseoption 3 to demonstrateyourknowledgen thesesubjects.
Under thisoption you are abléo demonstratethat through your practical experieng®u
have gained knowledgef contract or tort and civillitigation. Youmust be able to
demonstratethat the knowledgeyou have gained coveis sufficientbreadthand depth
to mapto at least50%0f the competencdrameworksat Annex3.

40. Youwill berequiredto producefive portfoliosof cases that yohhavedealt with,whichset
out how youhavemet the knowledgeand understanding requirementasset outin the
Litigationand Advocacy Competende&rameworksA portfolio template canbe found at
Annex1 of the application form Thistemplatesets out thequestionsyou needo answer
inrespectof eachofthe 5 casesYouwill thereforeneedto produce5 copiesof the portfolio
form. Youshouldusea separateportfolio form for eachof the 5 casesused.

41. Youshouldselectcasedor yourportfoliosthat demonstratethe rangeandbreadthof your
knowledgeand understandingof the learning outcomesas set outin the Competence
FrameworKocatedin the Litigationand Advocacy CertificatioRulesat Annex3.

42. Weprovidefurther guidanceon howto completethe portfolioslaterin thishandbook.

Part Three: Experience

43. Inthispart ofthe applicationform you must set ouyour experiencen civillitigation and
advocacy by outlining work you have undertakenin the last5 yearsand producing
portfoliosof 3 cases/ouhavedealtwith.

44. Youmustbeginby settingout your employmentand workexperience Thisshouldcover
the previousb years If youhavehadabreakin youremploymentin the last5 yearsplease
provideanexplanatiorfor suchbreakqe.g.maternityleaveetc.).

45. Youmusthaveat least2 yearsof experiencein civil litigation and advocacymmediately
preceding your application. Wheg@u havehad a breakin your employmentyou may
rely on litigation and advocacy experienggu gained earliein the precedings years.In
exceptional circumstance§|LERegulatiormay accept experience gained froaperiod
longerthan 5 yearsago.
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46.

47.

Foreachof the employment/workrolesyouhaveidentified on your applicationform, you
should providehe followinginformation:

w Adescriptionof the typesof caseshat youhavehandled,

w Adescriptionof yourtypicalcaseload, including detaddout thecomplexityof the
caseloachnda summaryof anydifficult casegouhavehandled;

© Thenumberof chargeablénoursyou spendon civillitigationandadvocacy;

© Theproportionof time you spendn civil litigation, asopposedo other areas of
practice;

© Adescriptionof the rangeandnature of civillitigation andadvocacy mattergouhave
handled;and

® Anydistinctivefeaturesof yourwork.

In additionto outlining your experiencejou should provide3 portfoliosof cases/ouhave
handled.The cases you select fgour portfoliosmustcover arange of matters youhave
handledand demonstratethe breadth of your experiencen civil litigation andadvocacy
We have produced portfolio templatefor youto use which came found at Annex2 of
the application form Youwill needto make3 copiesof the formin orderto produce3
portfolios. Whereyou have providedthe 5 portfolios requiredto demonstrate your
knowledgeand understandingof the relevant areaof law andpracticeand these also
demonstrate your experiencé civil litigation, you mayrely on these portfolios to
evidencethisaspectof the applicationprocess.

Part Four: Skills

48,

49.

50.

In this part of the applicationyou mustdemonstratethat you havethe skillsrequiredto
undertake civilitigation and advocacy, deliver client caend undertake legalesearch.
We have producedskillsoutcomesfor client carelegalresearchand civillitigation and
advocacy.

TheCompetencd-rameworkslocatedat Annex3 of the handbook set out the skillyou
mustdemonstrateWehavecalledthem learningoutcomesfor litigationandadvocacy.

Youcanmeetthe legalresearchandclientcareskillsthrougha numberof routes:
© byundertakingthe CILEkevelb examinationsn thesesubjects;

w throughhavingcompletedanLL.Blegalresearchonly);and/or

W LPC/BPTGE

® through yourworkexperience.
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51.

52.

Youcandemonstratethat you meet civilitigation and advocacyskills and alsin client
careandlegalresearctoutcomeseitherby:

w takingacourseor examinationwhichmeetsthe outcomessetout in the Competence
Framework;

® by providinga logbookand portfolio of evidencewhichdemonstrateshow youhave
meteachofthe outcomespr

® acombinationof the two options.

Whereyou optto use thelogbookand portfolio option we have produceda logbook
template which asks seriesof questionsabout your skills. Theemplate logbook sheet
canbefound at Annex3 of the application form Youmustbe ableto evidencethat your
skillscovereachlearning outcome identifiedh column2 of the skills sectiorof  the
competence framework Youdo this by completing a logbook sheet andproviding
supportingevidencefor eachoutcomein column2 of the competence frameworksdore
guidanceon how the competenceframeworkswork is provided in the competence
frameworkpart of this handbook Whereyou cannotdemonstratethat you havemet one
or moreof the learningoutcomesyoumustcompletea coursewhichcovergheseskills.

Part Five: Practice Management and Accounts

53.

54.

55.

Completethis part of the applicationform if you intend to deliver civil litigation and
advocacyerviceghroughanentity that willbe regulatedby CILEXRegulation.Theform
asks youo demonstrate your knowledge, understanding, experiead skillsn Practice
Managementand Accountsto Level 1. Youwill also need at least one Compliance
Manager(s) responsiblker practice and/or accounts managemeivtouor the person(s)
applyingto becomethe CompliancéManager(syvill alsoneedtocompletethe Compliance
Managerapplicatiorform, whichisavailableseparately.

Thereare two routes throughwhich you candemonstrate competencéo Levell in
practice managemenand accounts.Thispart of the applicationform requiresyou to
chooseone or a combinationof options fromthe two routes. You mayfind you needto
only chooseone of theseoptions,or alternativelyyou maydemonstrate your knowledge
andunderstanding through choosing elements frbwth of theseoptions.

Theoptionssetout howyoumaydemonstrateyour knowledgeandare explainecbelow.

Option 1: Course(s)

56.

If youhave completear passeda coursewhichdemonstrates your competence some
or all of the outcomesasset outin the competence frameworkyou mayrely onthis as
evidence of meeting the required standardto achieve authorisationin practice
managemenandaccountsYoumustrecordthe courseprovider/awarding bodythe title
of the courseandthe date on whichyoucompletedor passedhe course.
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57. Inaddition,youshouldalsosupplythe syllabus/course outlinér the courseon whichyou
seekto rely, together with any transcript of marksand proof of havingcompletedand,
whereappropriate passedhe course.

58. We will map thecoursesthat you rely upon againstthe competenciesat Annex4 for
equivalencyToenableusto undertakethis mappingexerciseyve will needyouto provide
the followinginformation:

® The nameof the Awardingbody/course provideof eachcourseon which you seeko
rely;

0 Thetitle of eachcoursecompleted/passed,;
® Thedateonwhichyoucompleted/passe@achcourse;

w Evidenceof your completion/results (e.g. confirmatiaf attendance a certificateor
transcriptof marks)and

® Thesyllabus/courseutlinefor eachcourse.

59. Oncewehavereceivedllthe necessarinformation,wewill mapyourcourse(sagainsthe
requirementsset outin the Practice Managemerand Accounts Competenderamework
at Annex4.

60. Wherewe do not find that the course(s)nmapto eachof the outcomesin the competence
frameworkswe mayaskyouto supplyfurther informationaboutthe course(spponwhich
yourely. Alternativelyyou maybe askedto completeoption 2 (the detailsof whichare set
outbelow).

61. CILEw S 3 dzf hssessthghticliowintpe mapping exercisisfinal.

62. If you have not completeda coursewhich demonstrates meetingsome or all of the
outcomesasset outin the competence frameworlgou mustdemonstratethesethrough
option 2. Collectivelyyou mustdemonstate knowledge, understanding, experience and
skillsin practice managemerdndaccounts managemenb the level equivalentvith the
authorisationyouseek.

Option 2: Knowledge, understanding, experience and skills obtained
through practice

63. Whereyou havenot passed course(syhich meet therelevant outcomes requiredbr
authorisationin practicemanagementaindaccountsmanagementyou mustuseoption 2
to demonstrate your knowledge, understanding, experiead skillsn theseoutcomes.
Underthis option youareableto demonstratethat throughyour practicalexperienceyou
have gained knowledgef the relevant outcomesYoumustbe ableto demonstratethat
the knowledgeyou have gained coveissufficientbreadthand depthto mapto eachof
the outcomessetout in the competencdrameworksat Annex4.
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64.

65.

Whereyou optto use thelogbookand portfolio option we have produceda logbook
template which asks seriesof questionsabout your skills. Theemplate logbook sheet
canbe found at Annex3 of the application form Youmustbe ableto evidencethat your
skillscovereachlearning outcomeat the appropriate levefor your desired authorisation
in practice managemerdndaccounts management. Theaee identified in column2 of
thecompetencdrameworks.

Youdo this by completinga logbook sheet andproviding supporting evidencefor each
outcome in column 2 of the competence frameworksMore guidanceon how the
compdence frameworkswork is provided laterin this handbook. Whereyou cannot
demonstratethat youhavemet oneor moreof the learningoutcomesyoumustcomplete
acoursewhichcovergheseskills.

Part Six: Membership of Professional Bodies atdnduct

66.

Thispart ofthe applicationform asks youo outline any memberships/ou haveof other
professional bodieandyour priorconduct.

Membership of Professional Bodies

67.

68.

You should completethe table, settingout details of all membershipsyou hold of
professional bodiesroushould includepast andpresent membershipgou holdor have
heldandsetout the datesof eachperiodof membershipvhereyouhaveheldmembership
morethanoncewith the sameorganisation.

Youshould includea statement of good standingfor eachof these memberships A
statementof good standingconfirms that youhave maintainecany CPDequirements
required as a member of each organisation andthat for current membershipsyour
subscription®r regulatoryfeesareupto date.

Statement of prior conduct

69.

70.

71.

This section asks you aboyur past conduct. Youmust answerall questionson the
statementofprior conduct.

Whereyouhavel Y & ¢ S N adypEtHe guestionsyoumustprovidefull detailsof the
circumstancegivingriseto the declaration jncludingdatesof anydeclaredconduct.

We will refer any prior conductattersyou declareto the CILERegulationnvestigation
Teamwhichwill askyoufor further information.Adecisiorwill be madewhetherthe prior
conductmatter affectsyour applicatiorfor LitigationandAdvocacy rights.
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Declaration of conduct

72. Youshouldthen sign thigart ofthe document.Thisdeclaration relates specifically the
information declaredn this sectionin respectof prior conduct.Youwill alsobe askedto
sign theapplicationform at the end,to confirm that theinformation you haveprovided
within yourwholeapplicationisaccurateandcomplete.

PartSeven: Advocacy Application

73. If you are notcurrentlya Chartered Legal Executive Advodateivil proceedings/ou will
needto seekadvocacyrights along withyour litigation applicationTodo that youmust
completethis sectionof the applicationform and provide3 portfolioswhichdemonstrate
your civiladvocacy experiencé&his willprovideyou with a certificate of eligibility which
youmusthavebeforeyoucanundertakethe civiladvocacyskillscourse.

74. Youshouldindicatewhichadvocacyight youareapplyingfor. Youareableto chooseopen
courtrightsor WdzR Ré&®®adivocacynly. If youchooseWdzR Rdé®@ead@ivocacyyouwill
not haverights of audienceto appearin open CountyCourt. WdzR Ré&®ailvocacy will
allowyouto appearin Chambersgiearingsn civil casesYoumustapplyfor atleastWdzR 3 S Q a
Roomadvocacyights.

75. Once youhave selectedhe advocacyrights that you wantto apply for, you should
completeAnnex4 of the application,in whichyou setout your civiladvocacyexperience.

76. Thispart of the application requireshat you demonstratethe experienceyou have
developedn civiladvocacy.

77. Inrelationto the 2 yearsprecedinghe applicationyoumustgivethe followinginformation
aboutadvocacyr similarworkyouhaveundertaken:

® Proportionof time spenton civilproceedingsvork.
w Proportionor numberof casesvhichhaveincludedpreparationfor trial.
© Range andature of advocacy experience includinpservedadvocacy.

o Detailsof supervisonyarrangementainder which you worland/or yoursupervisory
responsibilities.

78.  Youmust alsosubmit a portfolio of casesdemonstrating your advocacy experiefite
compliancewith the competence criteriaset out in the competence frameworkThe
portfolio templatecanbe found at Annex5 of the application form. Whergou have not
undertakenadvocacyou maycompleteportfoliosfor adviceyou havegivenat the police
station. Thisform isat Annex6 of the applicationform.

79. Theportfolio requiresyou demonstratethe learning outcomes through answering the
questionssetout below.Wehaveoutlinedhowyoucananswerthe questions.
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If you arecompleting advocacy portfolio&\inex5) the following guidanceapplies.
w Provideaconcisedescriptionof the casejts progressiorandoutcome

Describe the facts of the case but keep the case anonymous.

©® Summarisehe nature of the advocacyhat you undertookjncludinganynegotiation
andarbitration

Outline theadvocacyhat you undertookYoushouldset out whatrepresentationyoumade
in the case,any responseg/ou madeto issues raisedby the other side and angther
submissiongoumade.

w Statethe courtin whichthe advocacyook placeandwhetherit wasacontestedmatter.

Statethe typeof court,egcountycourt, that the hearingtook placein. Statewhetherit was
contestedruncontested. If it wascontestedndicatewhat elementsverecontested.

© Outlinethe preparationworkyouundertookbeforethe hearing.

Summarisewhatyoudidtopreparefte hearingsuchagatheringinformationpreparing
acaseoutline, preparing submissions.

o SetouttheOf A &bjédiv@sandhowyoumanagedhem.

Summarisewhat your client expected from the case and how you dealt with those
expectations in your advocacy.

©® Summarise¢he legal,procedural evidentialand ethical issuethat aroseduringthe
hearingor advocacyandhow youdealtwith them.

Detailthe legalissueshat appliedandthe stepsundertakentoprogresthecasefor example
wereany forms lodged with theourtand what action did yotake beforehat? Outlinethe
proceduresindprocesses involvedthe caseThequestionisnot limitedto situationswhere
aproblemarosein relationto proceduresnd/or processeasednthe case.

Setout what the evidencevasandhowyoudealtwith it (onboth sides). It mayberelevant
to commenton the strengthof the evidenceThequestionis not limited to situations where
aproblemarosein relationto evidenceusedin the case.

It is veryimportant youdemonstratethat you areaware of your obligationsto your client
andthe courtandactwith honestyandintegrity. Forexamplewerethereanyunrepresented
third parties?Wasthere any conflictof interest?Didyour O f A i@sfuictidis change? Did
yourclienthavecapacity?

© Outlinethe effectivenes®f youradvocacy

State how well yomanagedto advanceyourO f A &ygeiy@ido needto have beerthe
successful litigantThe questionis about reflectingon your advocacyin advancingyour
Ot ASyiqQa OFas
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© Summaris@nytrainingor developmentneeds youdentified while you dealt wittthis
case

Anytraining needs that aredentified shoulde addressedy referenceto how yousought
to obtainthe desired training.

81. If youarecompletingpolicestationportfolios (Annex6) the followingguidanceapplies.
w Provideaconcisedescriptionof the casejts progressiorandoutcome
Describe the facts of the case but keep the case anonymous.
® Summaris¢he mannerin whichinstructionswerereceivedoyyou.

Outlinehowyouwereinstructed. Forexampleyouor yourfirm mayhavebeenonthe duty
rota orthe clientmay havecontacted you.

© Indicatethe contextin whichthe advicewasprovided.

For exampleyou may haverovided advicat the police station, ovethe telephone omade
representationso the duty officer.

w Providea summaryof any legalssueghat aroseduring thecourseof the advice,
assistanandrepresentationyou providedto the clientandhowyoudealtwith them.

Summaris¢he legalissues.Forexamplethis mayincludeadvisingthe clientonthe caution,
the offencefor whichtheywerebeingquestioned.

w Provideasummaryof anyproceduraissueghat aroseduringthe courseof the advice,
assistancandrepresentatioryouprovidedto the clientandyoudealtwith them.

Summarisewhat procedural elements were. For example, outline processthat was
followedin the before,duringandafter the policeinterviewandyouensuredyourclientwas
awareoftheprocedure.

w Providea summaryof any conducbr ethical issuethat aroseduring thecourse of
advisingassistingandrepresentinghe clientandhowyoudealtwith them.

It is veryimportant youdemonstratethat you areaware of your obligationsto your client

and yourresponsibilitiesinder the Codef Conduct. For examplegreyou beingasked to
representmore than oneclient? Was there any conflictof interest? Did your Of A Sy i Qa
instructionschange?

© Summaris¢he action you took after you hgatovided advice, assistance and
representatiorto the client

Setout what you did after thadvice. For examplgpu may have madespresentations on
bail, you will havenritten up a file note.
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w Indicatehow effective your advice, assistanaadrepresentationof the clientwasin
thecase

State how well youmanagedto advanceyour Of A Sageliv@udo needto have been
successfuin chargesbeing dismissedThe questionis about reflectingon your abilityin
advancingiourOf A Sy i Qa Ol as

© Summarisanytrainingor developmenineedsyouidentifiedarisingour of youradvice,
assistancerrepresentation

Anytraining needs that arédentified shoulde addressedy referenceto how yousought
to obtainthe desired training.

Examples of draft portfolios can be found in Appendix 3 of this handbook.

Part Eight: References and Declaration

82. Thispart ofthe applicationasks youo provide detailf two legalprofessionals who have
knowledge of your work and arewilling to provide a reference for you. The legal
professionals shoulble authorised personsr membersof the judiciary.An authorised
personis definedin section18 of the LegalServicef\ct2007asa solicitor, barrister, CILEX
Practitioner CILE¥ellow LicensedConveyanceRatentAgent, TradeMark Attorney, Costs
Lawyeror NotarialAgent.

83. Youshould providefull contactdetails of your referees,includingtheir name, address,
telephone numbernd professional positionWewill write to your refereesand ask foa
reference Wetreat referencesasconfidentialandtherefore will not ordinarilysharethem
with you.

84. Thefinal sectionof the applicationform asksyouto choosethe practiceright for whichyou
areapplyinglnthiscaseyoushoulddeleteall parts,with the exceptionof the relevantCivil
Litigationand Advocacyightsappliedfor in the secondbart of the declaration.

85. Youshouldthen sign and date thapplication form, statinghat youhave provided futhnd
complete informatiorto the bestof your knowledgeand that youagreeto be boundby
the rules governing authorisatioras a CILEX itigator and Chartered Legal Executive
Advoate in civil proceedingdy CILERegulation.
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86.

87.

88.

89.

THE COMPETENCE FRAMEWORK

Thishandbookmakesreferenceto the Competencé-rameworksywhicharelocatedwithin
the Litigationand Rightsof AudienceRulesat Annex3 of thisdocument.

Youmaynot be familiarwith competencerameworksjn whichcaseyou shouldreadthis
sectionbeforeyoustartto completethe portfolios.

Theframeworkhas3 columns.

@ The first column identifiesthe nature of the learning outcomesand supporting
experience. This is where we identify which sectionsrelate to knowledge and
understandingexperienceor skillselements.

©w The second column identifie®ach learning outcometo be addressed.Learning
outcomesset out what you are abléo do, either becauseyou have completeda
course/examinatioror becauseyou have developedhe knowledge, understanding,
experienceor skillthroughyourwork. Whencompletingyour portfolio or logbooksyou
shouldreferto the outcomesn thiscolumnfor the knowledgeskillsor experiencepart.

© The finalcolumnsets out theexperiencethat you musthave gainedn orderto meet
the learning outcomeset outin column?2. Where relevanthey explainthe stepsyou
shouldtaketo evidencethe correspondingutcome.

Youshould focuson column?2, which sets out theelevant learning outcome. Colungh
setsout the necessarknowledgeandskillsthat supportmeetingthe learningoutcome.

Completion of the Knowledge and Understandifprtfolios ¢ Annex 1 of
Application Form

90.

91.

92.

93.

Youmustdemonstrate your knowledgand understandingof the elementsset outin the
competence framework includeih the Litigationand Rightsof Audience Certification
Ruledocatedat Annex3of this document.

If you have not passedthe CILEX evel6 examinationsor equivalent examinations in
contractor tort and civillitigation you mustcomplete portfoliosto demonstrateyour
knowledgeand understandingof each of the knowledgeand understanding learning
outcomesThissectionguidesyouon completingthe portfolios.

You must complete portfolios of five casesto demonstrate your knowledge and
understandingof the relevant areaof law andpracticein accordancewith the learning
outcomes fromthe relevant competence framework (colunihof the knowledge and
understandingsectionof the framework).

Whilst you need notdemonstrateall of the outcomesin each portfolio, you should
demonstrateeachknowledgeand understanding learning outcomet least onceacross
the fiveportfolios.
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94. EacHearningoutcomehasan explanationof what informationis neededto demonstrate
that youhavemetthat learningoutcome.Thesearelocatedin column3 of the framework.
Youmustexplainhow your caseexampledemonstrategheseasthis in turn demonstrates
that youhavemetthe learningoutcome.Forexample:

Knowledge & Learning Outcome Supporting  Experience

Understanding

Civil law and The outcome states: Theinformationin this columnsets outwhat
practice you needo demonstratein yourcase study

Demonstrate
knowledge and
understanding of civil | - Examples fronthe I LILJX AnwOrkty G (
litigation demonstratethe specifi@application of
matters relatingo the lawof contract.
This maynclude,but isnot limited to,
mattersof privity, contractual terms,
the incorporationof contradual terms,
exemption clausesnisrepresentation,
duressand unduenfluence, illegal
contracts, discharge, revocation and
remedies

to have met thidearning outcomesuchas:

95.

96.

97.

Tomeet thisoutcome,you could outlinea casewhereyou tookinstructions froma party
seekingrepresentationfor a breachof contractmatter. In your explanationyou should
demonstratethat youcoveredthe steps outlinedn the supportingexperiencecolumn to
show that youhave satisfied thisoutcome of knowledgeand understandingof civil
litigation.

Althougheachportfolio does not needo coverall of the learning outcomes, ideallyou
should demonstrateghat you meet eacHearning outcomeat least onceacrossthe 5
portfolios. Theminimumrequirementisto demonstrateoverallthat youmeetat least50%
of the learning outcomesYoushould indicatén your portfoliosthe learningoutcomesyou
believetheydemonstrate.

The portfolio requiresyou demonstratethe learning outcomes through answering the
questionssetout below.Wehaveoutlinedhowyoucananswerthe questions.

» Provideanoutline of the factsof the case/matter

Youshould providen outline of the factsof the case/matterthat youhandledthat you are
using.Youcouldfor exampleset out the fact®f a case whera clientasks youo represent
themfollowinga breachof contact.
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w Provideanexplanatiorof the lawarisingin the case/matterandhowthe lawapplieso
the factsoutlinedabove

Youshould providean outline of the law which youdentify asrelevantto the facts,in the
matter that you areusing,to illustrate the learning outcomesrom the knowledge and
understandingsectionof the competence frameworkYoumay find that you are ablgo
demonstratesomeof the law competenciefrom the competencdérameworkin this section
of the portfolio. Forexampleyoucouldoutlinethe law of negligencdor a negligenceslaim.

w Provideanoutline of anyproceduralandprocessnattersthat arosein the case/matter
andhowtheyweredealtwith

You should outline the steps undertaken to progress the case. This may include any
appropriate orders applied for, such as directions orders.

w Provideanoutline of the evidential issuethat arosein the case and how theyere
dealtwith

Youshouldprovideanoutlineoftheevidenceyouhadandhowyoudealtwiththistoillustrate
the learning outcomefrom the knowledgeand understandingsectionof the competence
framework. For example evidential issues arising wheeparty asserts thathere was no
contract could involve outlinirthe contractualterms that applytoa breach case.

Youshouldnote thatW L & dogzSnét@earproblems By this we mean that youshould
outlineall the evidentialmattersinvolvedn the case Thequestionisnot limited to situations
wherea problemarosein relationto the evidenceusedin the case.

w Provideanoutline of anyethicalor conductissueghat arosein the caseandhowthey
were dealtwith

Youshould providean outline of any relevant ethicalor conduct issuethat arosein the
matter that you are usingo illustrate the learning outcomegrom the knowledge and
understandingsectionof the competence frameworkt isimportant that you areaware of
your obligationsto your clientand act with honesty andntegrity. For example, whegsu
neededo seekadviceon anareaof law whereyouwere unfamiliawith the requirements
S0 as tmot actbeyondyourcompetencén a matter.

w Provideanoutline of anyfundingissueghat arosein the caseandhowtheyweredealt
with

You should provide an explanation of how the case was funded.

Youshouldnote that W L & dcdzSnitMnearproblems By this we mean that youshould
outlineall thefunding matters involveth the case.Thequestionis not limited to situations
wherea problem arosén relationto the fundingusedin the case.
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w Provideanoutline of the advice providedo the applicantand theoutcomeof the
matter

Youshould providen outline of the adviceyou providedto your clientwhichwasrelevant

to progressinghe matter that you are usingo illustrate the learning outcomefrom the
knowledgeand understandingsectionof the competence framework. For example, the
adviceyouprovidedon debt mattersand howa debt claimcouldbe enforced.

w Provideanoutlineof the decisiongyouhadto makein the caseandwhetheryouhadto
takeanystrategicdecisionsn the case

Youshould providan outlineof anydecisiongyou hadio make, includingtrategicdecisions
relevantin the matter that you are usingo illustrate the learning outcomedrom the
knowledgeand understandingsectionof the competence framework.

w Providea descriptionof anytrainingor developmentneeds yothave identifiedasa
resultof havingdealtwith the case

Havingreflectedon the case/matteryou usedn yourportfolio, youshouldconsidemhether
any training or development arose either durintpe caseor on reflection following
completionof the matter whichwould assisyouin dealingwith similar cases future. You
shouldalsooutlinehow you havaddressedhe training needidentified

98. Attheendofeachportfolio youshouldidentifywhichof the knowledgeandunderstanding
outcomesyoubelieveyouhavemetin the portfolio.

Completion of the Experience PortfoliasAnnex 2 of Application Form

99. Youare requiredto demonstrate your experiencef the elementsset outin it KS W9 y (i NB
Experiencéll! LJLJ Aséxtioyfoiitiie @ompetencdrameworkincludedin the Litigation
andRightsof AudienceCertificationRulesThecompetencerameworksare at Annex3 of
thisdocument.

100. Allapplicantsmustcompletethis part of the form unlessyou havealreadycompletedfive
portfoliosto demonstrate youknowledge.

101. Youshould complete portfolio®f three casesto demonstrate your experiencef civil
litigation andthree portfoliosto demonstrateyour experienceof advocacyin accordance
with the relevantelementsdentifiedin the competencdramework.

102. Whereyouhavenot produced5 portfoliosto demonstrate knowledgandexperience of
Contractlaw or Tort law and Civilitigation, you should produce3 portfolios which
demonstrate your breadtlof experiencen theseareas.Youshould followthe guidance
setout at aboveon answeringhe questions.
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103. Eachportfolio must cover a range of the learning outcomes fronthe knowledge and
understandingpart of the competence frameworko as tademonstrate your experience
of the relevantareaof litigationandadvocacyainedn the last2 years.

104. Wherethe knowledgeandunderstanding portfolioslo not demonstrate your experience
to meet thisrequirement,you should submit additional portfolio®d demonstrateyour
experienceof civil litigation and advocacy gaineéh accordancewith the experience
requirementsTheportfolioswill bemarkedbyanexternalassessor.

105. At the endof each portfolio you should identifyhow the portfolio demonstratesyour
experiencen the relevantareaof litigationandadvocacy.
Completion of the Skills Logbook and Portfolio of Evidermc&nnex 3 of

Application Form

106. Thefollowing guidance explaiff®w to completeand present your logboolnd portfolio
for the skillppart of your applicationYoumustdemonstrate youskillsin civillitigationand
advocacyclient careand legalresearchby completinga logbooksheet foreach skills
element. Alternatively,you maycomplete a skills courseor qualificationto meet the
learning outcomes.

107. This sectiorgivesyou guidance wheregyou optto completea logbookand portfolio of
evidence.

108. Theskillsthat youarerequiredto demonstratecanbe foundin 2 partsof the competence
frameworki I 6 St t SEWW{ & F 8 & QQuAliRcaiprCriteBa$ | Arfthie fisD ®
columnofthe competencdramework thereare6 skillselementsidentified.

109. EntrySkillelementlisclientcare.Thiscanbedemonstratedn anumberof ways:
w Bypassinghe CILEXxevelk ClientCareexamination;
© completionandpassinghe LP@rBPTC,;

® anotherexaminatiorwhichmeetsthe outcomessetoutin column2 of the competence
framework; or

w through completiorof alogbookand portfolio of evidencewhichdemonstrateshow
youmeettheseoutcomesrom yourworkexperience.

110. EntrySkillelement2islegalresearchThiscanbe demonstratedn anumberof ways:
0 Bypassinghe CILEXeveb LegaResearclkexamination;
w through completiorof a qualifyinglawdegree;

® anotherexaminatiorwhichmeetsthe outcomessetoutin column2 of the competence
framework;or
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111

112.

113.

114.

115.

116.

w through completiorof alogbookand portfolio of evidencewhichdemonstrateshow
youmeettheseoutcomesrom yourworkexperience.

QualificationSkillsslementsl-6 are specifico civillitigation andadvocacyTheycoverthe
followingelements:

0 Interviewing, advisingnd communicating
® Costsand funding

® Conduciand ethics

©® Managing litigatiorwork

w Settlementv Litigation

® Legal writingand drafting
Thesecanbedemonstrateceitherthrough:

w successfullgompletinga coursewhichmeetsthe outcomessetout in column2 of the
competencdramework;or

@ through completiorof a logbookand portfolio of evidencewhichdemonstrateshow
youmeettheseoutcomesrom yourworkexperience.

Youshould completea separate logboolsheet (locatedat Annex3 of the application
form) for eachofthe skilldearningoutcomeghat aresetoutincolumn2othe Competence
FrameworKocatedin the Litigationand Right®f Audience CertificatioRulesat Annex
3. In producing your logboofor eachof theseoutcomesin column2 you shouldaimto
addresghe experience elements column3 of the framework.

Foreachpieceof evidenceyou provideto supportmeetingthe skillsoutlinedin column 2
you should providea logbooksheet whichexplainswhat the evidenceis that you have
providedand howit meets thelearning outcomeand supportingexperience (located in
columns2 and 3).Forexample,to meet the skillelement6 (legal writingand drafting),
learning outcomel, you could provide evidencef having draftech withess statement or
particularsofclaim.

Youshouldthen outline how the evidence showgou haveput the outcomeinto practice
in your workplaceForexampleto explainhow the particularsof claim willbe usedto
supportthe claimform.

Where youractivity in meeting the outcome has highlighted opportunitiesor you to

developyourlegalknowledgeor professionaskills,you shouldidentify this on the logbook
sheet.Youmayals want to includeanystepsyou havetakento addresshis opportunity
for development.
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117.

118.

119.

120.

121.

122.

123.

Theevidenceused must comdérom mattersthat youhavedealt with and must support
the learning outcomesand supportingevidence identifiean the logbooksheet.

Theevidenceshouldbe providedin a pagenumberedportfolio, with the relevantlogbook
sheetattachedto the evidence.

Atemplatelogbooksheetcanbe found at Annex3 of the applicationform.

Thereare up to 2 entry skillselementsand 6 qualificationskillsto be satisfiedthrough
preparationof a logbookand portfolio of evidence (dependingn how youhave chosen
to demonstrateyou meet theseoutcomes)and each has seriesof learningoutcomes
attached to them. Ideally you should demonstrate competence agairesach of the
learningoutcomesin the competencdramework.Howeverthe minimumrequirementis
to achieveamarkof atleast50%.

Youshould providethe date upon which eacbutcomewascompletedon the logbook
sheet;this willbe the mostrecentdate of the evidence suppliedlheevidenceon which
you rely shouldnot normallybe more than 2 yearsold by the dateon which yousubmit
your portfolio. Whereyouhavehada breakin youremploymentyoumayrely on litigation
and advocacy experiencgou gained earlierin the preceding5 years.In exceptional
circumstancesCILERegulatiormayaccept experience gained froaperiodlonger than
5yearsago.

Youshouldsign and date eaclogbooksheet with the date youwwompletethe logbook
entry.

Youshouldnot present your logbooknd portfolio in a ring-binderor any otherbindingor
wallet. Youshouldnot staple sheets together use comtbinding.Youmay connect pages
usingatreasurytagor anelasticbandonly.

PRACTICE MANAGEMENT AND ACCOUNTS

125.

126.

If youseekto delivercivillitigationandadvocacgerviceshroughanentity that isregulated
by CILERegulatioryou mustobtainauthorisationto Levell in PracticeManagementnd
Accounts.

In addition all entities must have Compliance Manger(s) responsilite practice
managementand accounts. The person(s)who will be the Compliance Manager(s)
(whether in practice management, accounts both) mustcomplete the Compliance
Managerapplication form.The ComplianceManager does nohaveto becomea CILEXx
Litigator and Chartered Legal Executive Advocitéhey are not undertaiang litigation
work. Alternativelyyoumaybe the CILEXk itigatorand Chartered_egaExecutiveAdvocate
andthe Compliancé/anageifor your practice.
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127. Once youhave demonstrated competenda civil litigation and advocacy, passed the
advocacy coursenddemonstrated competencim accountsandpractice managemertb
level 1 you will be authorisedby CILEXRegulationto deliver litigationand advocacy
services.

128. If youintendto practiseindependently i.eto setup your own entity you must alseeek
regulationof yourentity. CILERegulatiorandotherregulatorsareabletoregulateentities.
Thereisaseparateapplicationprocesgor entity regulation.

The Practice Management and Aaatts Competence Framework

129. Thishandbookmakeseferenceto the Practice Management Competereeameworkand
AccountsManagementCompetence~ramework,which are located at Annex4 of this
document.

130. Youmaynot be familiarwith competencerameworks,jn whichcaseyou shouldreadthis
sectionbeforeyoustartto completethe portfolios.

131. Theframeworkhas3 columns.

@ The first column identifiesthe nature of the learning outcomesand supporting
experience. This is where we identify the required knowledge, understanding,
experienceand skillelements.

®w The second column identifiegach learning outcometo be addressed.Learning
outcomesset out what you are abléo do, either becauseg/ou have completeda
course/examinatioror becauseyou have developedhe knowledge, understanding,
experienceor skillsthrough youmwork. Whencompleting your logbooioushould refer
to the outcomesn this columnfor the knowledge, understandingkillsand experience.

® The finalcolumnsets out theexperiencethat you musthave gainedn orderto meet
the learning outcomeset outin column?2. Where relevanthey explainthe stepsyou
shouldtaketo evidencethe correspondingutcome.

132. Youshould focuson column?2, which sets out theelevant learning outcome. Colung
setsout the necessarknowledgeandskillsthat supportmeetingthe learningoutcome.

133. EacHearningoutcomehasan explanationof whatinformationis neededto demonstrate
that youhavemetthat learningoutcome.Thesearelocatedin column3 of the framework.
Youmustexplainhow your caseexampledemonstrategheseasthisin turn demonstrates
that you have met the learning outcome.For example (from Practice Management
Competencé&ramework):
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Knowledge, Learning Outcome Supporting  Experience

Understanding,

Skills and

Experience

Being part of a Thisismadeup of1 Theinformationin this columnsetsout

profession learning outcomett what you needo demonstraten your
states: casestudyto have met thidearning

outcome.lt has2 levels (level and
level2a). Allapplicantsmustcomplete
levell, those seekinguthorisationasa
Compliance Managenust alsccomplete

Demonstrate knowledge,
understanding and
applicationof the current
legal marketandlegal

- ' level 2a.
entitieswhichmaybe
createdto providealegal | Level 1 states:
service - Knowledgeandunderstandingpf the types
of structure throughwhichalegalentity may
beformed

Knowledgendunderstandingfthoseable
toregulatereservedegalactivities
Understanding thathe structure and
regulationof legal entitiesandactivities
maychangeandbeableto identifythese
changes

Knowledgeandunderstandingf abusiness
plan,takinginto accountrecentandcurrent
changeso thelegalservicesnarket
Knowledge, understandirandability to
complywith acomplaintgprocedureinline
with LeQuidelines.

134. Tomeetlevell of this outcomeyoushould outline your knowledgend understandingof
eachelement,set outin the supportingexperience columandexplainhow youapplythis
knowledgeto your practice Thiswill demonstratethat you havesatisfiedthis outcome at
levellin practicemanagement.

Completion of the Skills Logbook and Portfolio of Evidence

135. Thefollowing guidance explaif®w to completeand present your logboolnd portfolio
for your application.Youmust demonstrate your knowledge, understanding, experience
and skillsin the relevant levelof competencefor practice managemenand accounts
managemenby completingalogbooksheet for each skilldement.Alternatively, youmay
completeacourseor coursego meetthe learningoutcomes.
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136. This sectiorgivesyou guidance wherg/ou optto completea logbookand portfolio of
evidence.

137. Theknowledgeunderstandingexperienceindskillsthat youarerequiredto demonstrate
can be found in the competence frameworkdn the first column of the competence
framework, thereare 4 elements identifiedin the practice management competence
framework and 3 elements identifiedin the accounts management competee
framework.

138. Theelements identifiedn the practice management competence framework cover the
followingelements:

w Beingpartof aprofession

© CILExegulations

® Managemenbf alegal entity
® Businesscumen

139. The elements identifiedin the accounts competence framework covttre following
elements:

o CILEAccountRules
® GeneraBookkeeping
» Finances

140. Eachof the outcomeswhich fallwithin eachelementare levelled,at either levell, level
2a,level2bor level2c.If youare not seekingauthorisationasa CompliancéManageryou
needonlydemonstratecompetenceat levell.

141. Theoutcomescanbe demonstrateceitherthrough:

w successfullgompletinga coursewhichmeetsthe outcomessetout in column2 of the
competencdramework;or

@ through completiorof alogbookand portfolio of evidencewhichdemonstrateshow
youmeettheseoutcomesrom yourworkexperience.

142. Youshould completea separate logboolsheet (locatedat Annex 3 of the application
form) for eachof the knowledge, understandingkills ancexperience learningutcomes
that aresetout in column2 of the Competencd-rameworkat Annex4. In producingyour
logbookfor eachof theseoutcomesn column2 youshouldaimto addresshe experience
elementssetout in column3 of the framework.
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143.

144,

145.

146.

147.

148.

149.

150.

151.

152.

Foreachpieceof evidenceyou provideto supportmeetingthe skillsoutlinedin column 2
you should providea logbooksheet whichexplainswhat the evidenceis that you have
providedand howit meets thelearning outcomeand supportingexperience (located in
columns2 and3). Forexamplejn the AccountdlanagementCompetencd-rameworkio
meet element2 (General Bookkeeping), learning outcoinéDoubleEntry Bookkeeping)
youcould provide evidencef your knowledgandunderstandingf client ledgersmaking
entriesinto legalcashbookdyial balancesandabill of costs.

Youshouldthen outline how theevidence showgou haveput the outcomeinto practice
in yourworkplace Forexampleto explainhowthe financialstatementclearlysetsout the
positionof the clientandhow yourknowledgeof time costinghasbeenappliedto benefit
reporting.

Where youractivity in meeting the outcome has highlighted opportunitiesor you to
develop your knowledger professionalskills, youshould identifythis on the logbook
sheet.Youmayalsowant to includeanystepsyou havetakento addresghis opportunity
for development.

Theevidenceused must comdrom mattersthat youhavedealt with and must support
the learning outcomesaind supportingevidence identifiean the logbooksheet.

Theevidenceshouldbe providedin a pagenumberedportfolio, with the relevantlogbook
sheetattachedto the evidence.

Atemplatelogbooksheetcanbe found at Annex3 of the applicationform.

Thereare 7 elementsto be satisfiedto the required level(as set outabove)through

preparationof a logbookand portfolio of evidence (dependingn how youhave chosen
to demonstrateyou meet theseoutcomes)and each has seriesof learningoutcomes
attachedto them.Youshoulddemonstratemeetingeachlearningoutcomeat leastonce.

Youshould providethe date upon which eachutcomewas completedon the logbook
sheet;thiswill bethe mostrecentdateof the evidencesuppliedTheevidenceonwhichyou

rely shouldnot normallybe more than 2 yearsold by the dateon which yousubmityour

portfolio. Whereyou havehad a breakin your employmentyou mayrely on experience
yougainedearlierin the precedings years.In exceptionatircumstancesCILERegulation
mayacceptexperiencegainedfrom aperiodlongerthan5 yearsago.

Youshouldsign and date eaclogbooksheet with the date yowwompletethe logbook
entry.

Youshouldnot present your logbooknd portfolio in a ring-binderor any otherbindingor
wallet. Youshouldnot staple sheets togethar use comtbinding.Youmay conmct pages
usingatreasurytagor anelasticbandonly.



Pagd 33

HOW YOUR APPLICATION IS ASSESSED

General Guidance

153. Theassessmerf your applicatiorfor litigation andadvocacyights willbe madeon the
basisof the evidenceyouhave providedo demonstrateyouhavemet eachof the learning
outcomesin relation to your knowledgeand understanding,experienceand skills in
litigationandadvocacyclientcareandlegalresearch.

154. Assessmenis set at a level which is consideredto be equivalentwith Level6 on the
Quialificationsand Credit Framework, excedbr practice managemenand accounts
managementwhichisnot levelledin thisway.

155. Youshouldbe ableto demonstratethat youareableto:

w refine and applknowledge, understandingndapplicationof the lawto complex
problems;

w takeresponsibilityfor planninganddeveloping coursesf actionautonomously;
©® makeajudgementand take intcaccount changeanddevelopmentsn the law.

Thismeanghat the evidenceyou provideshoulddemonstratethe followingstandards:

Knowledge and understanding

® Abilityto refine and use facts, law amidencenvolvedin the matter to create ways
forward;

® Abilityto criticallyanalyseinterpret andevaluatecomplexnformationin the contextof
legalpractice;

® Abilityto understandhe matter in the contextof the areaof practice;
© Awarenes®sfrecentlegaldevelopmentsn areaof practice;

w Ability to understand different approaches, perspectiaesl developmentsn the law
and businessn the legalcontext, includinghe legal theory whichunderpins these
approaches.
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Application and action

© Abilityto addresgproblemsthat havelimited definitionandinvolveanumberof related
issues;

® Abilityto determine refine,adaptanduseappropriatemethodsandskills;
® Abilityto useand/or developlegalresearcho informactions;
w Abilityto evaluatethe likely outcomeof actions andnethodsand theimplications of
these.
Autonomy and accountability

® Abilityto demonstrate responsibilitior planninganddeveloping coursesf actionin
the contextof legalpractice;

® Abilityto initiate andleadtasksandprocesse the contextof legalpractice;
w Abilityto exercise broad autonongndjudgement.

185. In determining whether your applicatidmas met therequired standardye will consider
your ability to dothe following:

® Recognisandrankitemsandissuesn termsof relevanceandimportance;

® Integrateinformationandmaterialsfrom avarietyof differentsources;

® Undertakethe analysi®f informationin alogicalandcoherentway;

© Makecriticaljudgementsonthe meritsof particularcoursef action;

® Presenandmakeareasonedhoicebetweenalternativesolutions;

® Actindependentlyin planning preparationandundertakingasksin probateactivities;

© Undertakeindependent researchn probate practicausingstandardlegalinformation
sourcesand

o Reflectonlearningandmakeconstructiveuseof feedback.
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NEXT STEPS

186. Once youhave completed your applicaticiorm and supportingevidence,you should
submit your applicatioio:

CILERegulation
Kempston Manor
Kempston
Bedford

MK42 7AB

187. Youshouldalsosubmitthe requiredfeewith yourapplicationThecurrentfeefor submitting
yourapplicationcanbe found on the CILERegulatiorwebsitewww.cilexregulation.org.uk

188. When wereceive your applicatiorwe will senda letter of acknowledgemenito you. This
will provideyouwith alikelytimescalefor the internalreviewof yourapplication.

189. Oncewe havereviewedyourapplicationjt isusuaffor ustocomebacktoyoufor additional
information. Thisis to ensurethat asfar as possible, your application appeat fully
demonstratethat youhavemet allof the learning outcomeset outon the Competence
Frameworlat Annex1, beforewe submityour portfolios coveringyour knowledge(where
appropriate)andexperienceo ourexternalassessors.

190. Ourexternalassessorare experienced academi@nd assessors/ho are subjectmatter
expertsin your areaof practice.They willreviewthe information and evidenceyou have
submittedin yourapplicationin orderto assessvhetherthe informationyouhaveprovided
meets thelearning outcomesnd supportingexperience from column® and 3 of the
Competency Frameworkourportfolios maybe sentto different assessorsasedon the
subjectmatter of the relevantportfolio.

191. Externalassessmeninay takea few weeks.The externabssessorwill reviewall of the
evidence and portfolios that you have providedto demonstrate your knowledge,
understandingskills andexperienceand willassess your portfolios agairesachof the
learning outcomes.

192. Thereareanumberof outcomedromassessment:

©® Where you meet the outcomes, your portfolio/logbookwill be consideredto
demonstratethat youarecompetentin that element;or

©® Wherewe cannot determinea matter on the evidence providedye or the external
assessomayseekfurther informationbeforewe canreachadecisionfor examplewe
mayaskfor additionalevidenceor more detailedexplanationof the matter(s)youhave
reliedupon;or
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® Theassessomay assesg/ou asnot yet competent,in which case they wilbrovide
reasondgor their decision.

Oncewe havereceivedhe outcomeof the assessmerftom the externalassessorye will
decidethe nextactionrequired.

193. Ouraction,oncewe havereceivedheexternall & & S saeBsh&Enhaybeto:

» Approvethe applicationin the office asall elementshavebeenassessetl & W/ 2 YLIS (G Sy (i
in accordancevith the Competencéramework.

© Wherethe portfolio/logbookhas beerassessedsoverall competentbut issues have
beenidentified by the assessoithe office mayrefer your applicationto the Admissions
andLicensing Committef@r theirdecision.

© Requesturther information fromyou andresubmitthe application and/orask youo
makefurther submission# supportof your application We will then submitthis with
your existing applicatioto the AdmissiongndLicensing Committef®r adecision.

Where the application is approved in the office

194. If you have demonstratedhat you meet allof the learning outcomesset outin the
competence framework, covering kntaelge and understanding, experiencand skills
andthe externaladviserhasassessedll of your portfoliosascompetent,your application
for litigation rights and for the certificatef eligibility in relation to the advocacy skills
coursecanbe approvedby an CILERegulatiorOfficer.

195. We will write to you confirmingthat you havebeen successfuin your applicationasa
Litigatorandthat youhavereceivedyourcertificateof eligibilityto undertakethe advocacy
skillscourse.

Advocacyskills course

120. Onthe awardof a Certificateof Eligibilityyou willbe eligibleto undertake theadvocacy
skillscourse.

121. Thecoursewill involve the teachingof advocacyskillsrelevantto the rights youseek
(chambersr opencourt). Thecoursewill be of at least6 daysdurationfor full rightsand?2
daysfor WdzR Bé® anly rights and mustvolveformal assessmentsf advocacy skills
andatestin the lawof evidenceThecourseproviderwill beresponsibldor testingandwill
inform CILErfthe assessmenesults.

122. Youwill be advisedwhen youobtain yourCertificateof Eligibility,to obtain and studya
selfstudy manualn the lawof evidence.This willassistyou in your preparatiorfor the
evidencdest.
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123. Once you have passdatie advocacyskills course, we will sen@ut your certificate
confirming that you have been authorisess aCILEXx Litigatoand CharteredLegal
Executive Advocata civil proceedingandwill sendout your practisingertificate.

NOTEIf you are seekingto practiselitigation and advocacyin an entity regulatedby
CILBEXRegulationand act asthe Compliance Manageior that entity, you must also
satisfy the requirementsasset outin the Compliance Manager handboadnd for
entity regulation.

Where the application cannot be approved in the office

124. Wherethe externaladvisethasidentifiedareador further developmenin yourapplication
beforeyoucanbeassessedscompetent,youwill beaskedo providefurther information,
makerepresentationgo the Admissionsand Licensing Committeer you maydecideto
withdraw yourapplication.

Withdrawing your application

125. If youdecideto withdraw your application wheréhe externaladviserhasassessegour
applicationasnot yet competent, your applicatiowill be cancelled.Yourfee will notbe
refunded.If youwould like to seekauthorisationasa CILEX.itigatorand Chartered_egal
ExeutiveAdvocaten the future, youwill berequiredto makeafreshapplication.

The Admissions and Licensing Committee

126. If youdecideto continuewith your applicationyou should provide additional supporting
information to demonstrate your competence and/amake representationsto the
Committeeasto yourcompetence.

127. Onceyouradditionalinformationhasbeenreceivedyourapplicationwill be presentedto
the nextavailablemeetingof the AdmissiongndLicensingCcommitteefor their decision.

128. TheCommitteemaydecideto approveor refuseyourapplication.

129. If the Committee determineghat your application demonstratebat you arecompetent
to becomea CILE) itigator/undertakethe advocacyskillscourse,we will write to you
confirmingthat youhavebeensuccessfuh your applicatiorasa CILEX.itigatorand that
youhavereceivedyour certificateof eligibilityto undertakethe advocacskillscourse.

Advocacy skills course

130. Onthe awardof a Certificateof Eligibilityyou willbe eligibleto undertake theadvocacy
skillscourse.
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131.

132.

133.

134.

135.

136.

Thecoursewill involvethe teachingof advocacyskillsrelevantto the certificate you seek.
Thecoursewill be of atleast6 days duratiorfor full rights and2 daysfor WdzR R&® a
only rights and mushvolveformal assessmentsf advocacyskills andatestin the law of
evidence.The course providerwill be responsiblefor testing and will inform CILEX
Regulatiorof the assessmenesults.

Youwill be advisedwhen youobtain yourCertificateof Eligibility,to obtainand studya
selfstudy manualn the law of evidence.This willassistyou in your preparatbn for the
evidenceest.

Onceyouhavepassedtheadvocacyskillscousmayillsendoutyourcertificateconfirming
that youhavebeenauthorisedasa CILEXkitigatorand Chartered_egaExecutiveAdvocate
in civilproceedingandwill sendout your practisingcertificate.

NOTEIf you are seekingto practiselitigation and advocacyin an entity regulatedby
CILBERegulationand act asthe Compliance Manageior that entity, you must also
satisfythe requirementsas set outin the Compliance Manager handboaknd for
entity regulation.

If the Committeedeterminegthat yourapplicationdoesnot demonstratethat youhaveyet
met the competence requirementsecessaryo becomea CILEX itigatorand Chartered
LegaExecutiveAdvocateheywill refuseyourapplication.

In this situation, your applicationvill be cancelled.Yourfee will notbe refunded.If you
wouldliketo seekauthorisationasa CILEkitigatorandChartered_egaExecutivéddvocate
youwill berequiredto makeafreshapplication.

Youmayappealthe outcomeofthe/ 2 Y Y A ietiS§idhTharulesgoverningappealare
locatedin the Admissionsand Licensing 2 Y Y A ufeS&dndestigation, Disciplinary
andAppeaRules.
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APPENDIX
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AND
RIGHT®FAUDIENCE
CERTIFICATIGNLES
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APPENDIX - RIGHTSOCONDUCITIGATIORNDRIGHT®FAUDIENCE

CERTIFICATION RULES

Definitions

1. IntheseRulesexceptwhereotherwiseindicated:

0]

0]

4! R @2 GING&nfean@ RighBo AudienceCertificateidentifiedin theseRules;

a ! R @ BSKild (RedzMdedhsan advocacyskillscourse approveéh accordance with
the Right=of AudienceCertificationRules;

a ! LILISH yf &if éthé Banelstablishedo hearappealsagainsdecisionsnadeby
the Admission&ndLicensing Committee followiragrehearing;

4! dzii KR N& & 3 R (apasbrivt® hagbé&engrantedarighttoconductlitigation
byanauthorisedbody,underthe termsof the Act;

4 . StaddlardBoardd . { meangheregulatorybodyfor barristers;

&/ SNIGEF R OA XN SA B Geftificatepernditting’aé applicantto undertakean
AdvocacyskillsCourse;

&/ SNI A F A Gneainsitiese Righdst CSriluct Litigatiomnd Rightof Audience
CertificatiorRules;

a/ Kl Y-oRsangkadsightsof audienceexercisedn WdzR Bb&rhéarings;

& /' N AdkogakyvaluatiorFormé / | 9 C 0 theYo8riusedbyjudgesocomplete
assessments/evaluatio$ advocategppearingpeforethem;

& 9 E i IS R imkaddd ersonappointedby CILERegulatiorto carryout the roles
andfunctionsidentified for them by CILERegulation;

& C S fof @LdExor applicantin good & (i | Y RikayishéFellow of CILExwhose
subscriptiongo CILEx are fullpaid, or an applicantseekingregistrationwith CILEx
Regulationand in both casesn respectof whose conducthere is nocomplaint or
misconduct matter outstandingyhose CPRequirementsare up to date andagainst
whomthereisno disciplinaryrecordwhichin the viewof CILERegulationaffectstheir
suitabilityto be a Chartered_egaExecutive. itigatorand Advocate;

& / L méamsthe Charterednstitute of LegaExecutives;

GLYRSLISH RS a2 N individbidl tifad has beenappointed by JAGto
undertakeassessments/evaluatiom$advocatesn court;

aLy@Sadaal dandly LIS A XDdald e FuledECIL ExRegulation
which arein place fromtime to time and whichgovernthe complaints handling and
disciplinary proceduresf CILERegulation;
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® & W!ineanshe JointAdvocacysroup;

0 G W2ARwscac) NP drealésthe bodymadeup of representativedrom the SRABSB
andCILERegulationresponsibldor the developmentandoversightof the scheme;

0 a/ KI NBgamx&Rive RO 2 Ol U SFelgvdvhoyiasbeengranteda Rightsof
AudienceCertificateby CILERegulation;

0 o/ KI NBgam&ERvé A ( A 3 I GaFaldwhs hasbéengranteda Litigation
Certificateby CILERegulation;

0 G ¢ K Srieéinghe LegaBerviced\ct2007;
o &[ A G X FING Ardegn@litigatds certificateidentifiedin theseRules;

0 a¢KS hnfednsaPetsdiivith responsibilityfor the rightsto conductlitigation
qualificationschemeandthe rightsof audiencegualificationscheme;

o & v ! dgrtheQualityAssuranc&chemdor! R@2 O ( $h@ schei@dungaiwhich
the competenceof criminal advocates appearimgthe courtsof EnglancandWalesis
assuredythe SRABSEand CILERegulation;

o & wS I OO NBBahsitHeuiokeadyy svhichanadvocate demonstrates their
competenceindrenewstheir accreditatiorfor afurther fiveyears;

o & { OKd&ilvrrseanghe QualityAssuranc&chemdor Advocate®rthe QASA;
0 a{ 2 Reyuaiicthorityo { wheanéhe regulatorybodyfor solicitors;and

o a{ 0 y ReahsRRe hinexpectationswhich areassessedby judicial evaluation,
assessment organisation, asses§#fDjndependent assessar any othermethod
approvedby JAG.

Words importing the singular include the plural and vice versa.

2. Responsibilityor this qualificationschemdsdelegatedo CILERegulatiorby CILEX.

The Rights to Conduct Litigation and Rights of Audience Certificates

3. AFellowof CILExor anapplicant eligibleo qualify asa Fellowof CILEx whs ingood
standingmay applyto CILEXRegulationto be granted one or more of the following
Certificates:

(@) ARIightto Conduct Litigation (Ci#lroceedingslertificate;
(b) ARIightto Conduct LitigatiofFamily Proceeding€grtificate;

(¢) ARIightto Conduct Litigation (CriminBroceedingsertificate.
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4.  AFellowof CILE goodstandingmust,at the sametime astheir applicationfor alitigation
certificate,applyto CILERegulatiorto be grantedone or more of the following Rightsof
AudienceCertificatesvhichrelateto the sameproceedingssthe LitigationCertificate:

(a) ARightsof AudiencgCivilProceedingsTertificatein WdzR Ré®i2;a
(b) ARightsof AudiencgFamilyProceedingsTertificatein WdzR Ré®62;a
() ARIightsofAudience (CiviProceedingsTertificate;

(d) ARightsof AudiencgFamilyProceedingsEertificate;

(e) ARIightsof Audience (CrimindroceedingsTertificate.

5. The Rightto Conduct Litigation exercisalidy Chartered Legal Executik#igatorsholding
Litigation Certificateare set oubelow:

Rights to Conduct Litigation (Civil Proceedings) Certificate:

To conduct litigation in all civil proceedings excluding family proceedings;
Rights to Conduct Litigation (Family Proceedin@®rtificate:

To conduct litigation in all family proceedings;

Rights to Conduct Litigation (Criminal Proceedings) Certificate:

To conduct litigation in all criminal proceedings.

6.  Therightsof audienceexercisabldy LitigatorsholdingRightsof AudienceCatificatesare
set outbelow:

WAIKGA 2F ! dzZRASYOS o/ A@GAt t NEBOSSRAYy3IAL
o to exercisaightsof audiencen WdzR Bb&th&aringsn the CountyCourt andHigh
Courtin all civilproceedings excluding famibyyoceedings.

Rights ofAudience (Civil Proceedings) Certificate:

0 to exercisaightsof audiencen WdzR Bb&h&aringsn the CountyCourt andHigh
Courtin all civilproceedings excluding famibyoceedings;

w to appearin openCourtin the CountyCourtin all actions exceptfamily proceedings;

o to appear before Magistrate®istrictWdzR 3 S & 6 aCobuR)arSVABIIiLAGE S & Q
Advisersnthea | 3 A & Gdudsir8atidito allcivilandenforcemenmatters;

w to appear beforeanytribunal having jurisdictiom Enghndand Waleswhichis listed
in Schedules of the Tribunals,Courts andEnforcementAct 2007 (asamended or
substitutedfrom time to time) wherethe tribunal rulesprovidefor a non-discretionary
right of audiencebeingavailableto barristers solicitorsand CILEadvocates;
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0 toappeaefore/ 2 NP gdbridifir€spectof allmattersdeterminedby thoseCourts
andto exercisegightsof audiencesimilarto thoseexercisedy solicitorsandbarristers.

A CivilProceeding€ertificate does natonfera right of audiencein anyproceedinggor
whicha Family ProceedingSertificateisrequired.

wAIKGa 2F ! dzZRASYOS oClYAf& t NPOSSRAyYyIal
0 to appearin WdzR Bb&thaéaringsn the Famiy Court.

Rights of Audience (Family Proceedings) Certificate:

w to appearin the FamilyCourtin all proceedings;

o to appearbefore/ 2 NP gdbrdifiréspectof allmattersdeterminedbythoseCourts
andto exerciseightsof audiencesimilarto thoseexercisedysolicitorsandbarristers.

AFamilyProceeding€ertificatedoesnot conferaright of audiencen anyproceedinggor
whicha CivilProceeding€ertificateisrequired.

Rights of Audience (Criminal Proceedings) Cetrtificate:

o to appear before Justices Clerks, JustiresDistrict Judge a | 3 A dCouxlinallS a Q
adulta I 3 A & G NJ inirefatiofitd anuziéiswithinthat/ 2 dabifinieagurisdiction;

o to appear before Justices Clerks, JustiresDistrict Judge a | 3 A sCouxinallS a Q
YouthCourtsin relationto allmatterswithinthat/ 2 dzbtifni@edjurisdiction;

w to appearinthe CrownCourtor HighCourtbeforeajudgein chambergo conductbail
applications;

» to appearin the CrownCourton appeal fromthe a I 3 A & Coult, thévauthCourt
or oncommittal of anadult for sentenceor to bedealt with, if they, or anyapproved
personin the sameemploymentasthem, appearedon behalfof the defendantin the
al 3 A a Gavdory&thCourt;

0 toappeamefore/ 2 NP gdbridifir€spectof allmattersdeterminedby thoseCourts
andto exerciseaightsof audiencesimilarto thoseexercisedy solicitorsandbarristers.

A personwho has qualifiecasa Chartered Legal Executive Advocate before qualification
asa Chartered_egaExecutive.itigatormaycontinueto exerciseaall the rightsof audience
appropriateto the AdvocacyCertificateor Certificatesthey hold, asdescribedin Rule5
above immediatelypon qualificationasaChartered Legal Execultilzgigator.
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Qualification Arrangementg Rights to Conduct Litigation

8.

Applicantswho seek rightg¢o conductlitigation must demonstratethat they meetthe
knowledge,skills andexperiencefor the certificate they seeln accordancewith the
knowledge,skills andexperience guidelineand portfolio guidelineswhich appear at
Annexesl and 2 and thecompetence frameworkt Annex3.

Qualification Arrangementg, Rights of Audience

9.

10.

11.

12.

Applicantsvho seek right$o conductlitigation must also maken applicationfor rights
of audience.In the caseof rightsto conductlitigation in civil or family proceedings, an
applicantmust makean apgication in civil proceedings eithefor a Rightsof Audience
(CivilProceedingsEertificatein WdzR #oSm@dt Rightsof Audience (CiviProceedings)
Certificate.In the caseof family proceedingsan applicantmust makean applicationfor
either a Rightsof Audience(Family Proceeding€)ertificatein WdzR #8&n@Xxi Rightsof
AudiencgFamilyProceedingsTertificate In the caseof criminalproceedingsanapplicant
mustmakeanapplicationfor a Rightsof Audiencg CriminaProceedingsertificate.

Applicantamust makean applicationfor a Certificateof Eligibilityto undertake therights
of audienceskillscourserelevantto the Certificatethey seekIn their applicationthey must
demonstratethat they meet theentry criteriafor the certificate they seek accordance
with the knowledge skills ancexperience guidelineshichappearat Annexi.

Anapplicationfor a Certificateof Eligibilitymustbe supportedby:

o Evidencefthel LILX AitdWlgtijasithe law,the rulesof evidenceandlegalpractice
relevantto the practice arean which they seek rightsf audiencein accordance with
the competencecriteriasetout at Annex3;

w A portfolio of casesin which the Applicanthas beeninvolvedduring the twoyears
precedingheir application,in accordanceavith the portfolio guidelinesat Annex2;

o Detailsof two refereeswhoaremembersof the legalprofessionwho canattestto the
I LILIX Akedvigdgest &vil,criminalor familylawandpractice whicheveiisrelevant,
and whoare able to offeran informed opinionon whether the applicant meets the
competence criterisset outin the knowledge,skills andexperience guidelineat
Annex1;

® Astatementfrom the applicantconfirmingthat the detailsprovidedin their application
aretrue to the bestof their knowledgeandbelief.

CILERegulatiorwill assesgn applicationfor a Certificateof Eligibilityin accordancevith
the criteria set outin the knowledge,skills andexperience guidelineand the portfolio
guidelinesat Annexesl and 2 and thecriteria at Annex3. Anapplicantwho meetsthe
criteriawill be granteda Certificateof Eligibility.
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13.  Uponreceivinga Certificateof Eligibilityan applicantwill completea WdzR FoSr@di full
advocacyskillscoursein accordanceavith the Rightsof Audiencehey seekCoursesnust
meet the qualification criteriawhich appearat Annex 3. Courseswill be assessed in
accordancevith the assessmerntriteriawhichappearat Annex4.

14. Where an applicantwho has met thecriteria set out in the knowledge, skills and
experience guidelineand theportfolio guidelineshascompletedanadvocacy skills course
and qualificationwhich is of a similar standardhey may seelan exemptionfrom the
requirementto undertake theadvocacyskillscourse and assessmentln makingsuchan
applicationfor exemption,the applicantwill be requiredto providean outline of the
advocacyskills courseand assessmenthey completed,along with theresults they
obtained. CILEXRegulationwill assess whethethe course and assessmentneet the
advocacyskillscourseand assessment criteriget outat Annexes3 and 4. Anexemption
will be grantedwhereanapplicantisableto demonstratethat the courseandassessment
coveredat least50%0f the courseoutcomesandassessmentriteriasetout at Annexes3
and 4. Wherean applicantis unableto demonstratethat they meet thecourseoutcomes
andassessment criteridhey will be requiredto completethe advocacyskillscourse and
assessment.

All Applications

15. Anapplicationfor a Rightsto Conduct LitigatiorCertificate anda Certificateof Eligibility
for Rightsof Audienceshallbe madeon suchaform asmaybe prescribedor the purpose
by CILEXRegulationand shallbe accompaniedby such feeas may be fixed by CILEX
Regulatiorfromtime to time.

16. CILEXRegulatiorwill check theapplicationto ensureit meets thecriteria set outin the
knowledge skills ancexperience guidelinest Annex1. Theportfolioswhich formpart of
the applicationwill be sentto anexternaladvisor Theexternaladvisomwill assessvhether
the portfoliosmeetthe criteriasetout at Annexesl to 3.

17. Wherethe externaladvisor decideshat the portfolios are satisfactory and medhe
criteria set outat Annexesl to 3, a CILE>RegulationOfficer will consider whether the
applicationfor a Rightsto Conduct LitigatiorCertificate anda Certificateof Eligibilityfor
Rightsof Audiencemaybe approvedIn reachingheir decisiorthe Officerwill considerall
the information providedby the applicantand may call for furtheinformation from any
personor sourceit considers appropriate. Wherle Officer has any doubts tothe
suitability of the applicantthey mayrequest additional information fronthe applicant
and/or refer the applicationto the AdmissionsindLicensingCommitteefor decision.

18. Wherethe externaladvisordecideshat the portfoliosarenot satisfactoryanddo not meet
the criteriaset outat Annexesl to 3 they willgive reasonor their decision.The Officer
will inform the applicantof the decision.Theapplicantmay withdraw their application,
amendandresubmittheir applicationor makefurther representationandaskthat the full
applicationbereferredto the AdmissionaindLicensingCcommitteeto consider.
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19. TheAdmissiongndLicensingcommitteewill decidewhetheror not anapplicationshould
be approved.In reachingits decisionthe Committeewill considerall the information
providedby the applicantand may call thapplicantfor interviewor call forinformation
from anypersonor sourcet considersappropriate TheCommitteemay:

W approvethe applicationpr

w decidethat the applicantdoes not meet theeriteriaandindicatewhichof the criteria
the applicantdoes nomeet.

Inmakinganyassessmertr decisiorrequiredbytheseRulegshe AdmissionsindLicensing
Committeeshallhaveregardto the criteriaat Annexed to 3to theseRules.

20. The Officer will notify an applicantin writing of their decisionor the decisionof the
AdmissiongndLicensingCommittee.

21. Wherethe applicationhas beerapprovedthe naotification shallincludethe Certificate(s)
of Eligibilityfor Rightsof Audienceandan indicationthat the Rightdo Conduct Litigation
Appication has beemapproved.TheLitigation Certificatiormay onlybe grantedon the
successfutompletionof the associatedRightsof Audienceskillscourseandassessment.

22. Where the applicationfor a Certificate of Eligibility in Rightsof Audiencehas been
approvedbut the applicationfor the Rightdo Conduct LitigatioCertificateidentifiesgaps
inanl LILJ Akddvlgddeidisor experiencethe notificationshall set outletailsof the
gaps and theeasonswhy the assessmenhasidentified the full knowledge, skillend
experience guidelineand portfolio guidelines havenot been met. An applicantmay
defertheir applicationwhile theydeveloptheir knowledge skillsor experience or attend
a course.A coursemust meet theoutcomesset outat Annex3 in respectof the aspects
where the applicant had not met the outcomes. Upon completion of a course or
developmentof experience CILEXRegulatiorwill reassesshe applicationto determine
whether the applicantmeets the knowledge skills andexperience guidelines. Where an
applicationmeets theguidelinesthey may then undertake the Right$ Audience Skills
CourseandAssessment.

23.  Where the applicationis unsuccessfulthe notification shall set out the/ 2 YYA 1 1SS Qa
reasonsandanypreconditiongo the consideratiorof anysubsequenapplication Where
an applicationhas beenunsuccessfuthe applicantmay apply forreconsideration in
accordancevith the AdmissionsndLicensing CommitteRules.

24. The Certificatef Eligibilityfor Rightsof Audiencewill specifywhich of the advocacy skills
course optionshe applicantmaytake.
Admissions and Licensing Committee

25. TheAdmissionsndLicensingcommitteeestablishedunderthe Admissiongnd Licensing
CommitteeRules shalbe responsiblefor the Rightso Conduct Litigatiorand Rightsof
Audienceschemes.
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External Advisors

26. CILEXRegulationshallappoint externaladvisorsto advisethe Admissionsand Licensing
Committeeand CLEXRegulatioron issues relatingp litigation andadvocacy.

Advocacy Skills Courses

27. Anapplicantwho has beergranteda Certificateof Eligibilityin Rightsof Audiencemay
takeadvocacyskillscoursegelatingto the Certificatefor whichthey havebeengranteda
Certificateof Eligibility.

28. Where an applicantfails to start anadvocacyskills course within12 months of being
granteda Certificateof Eligibility they mustmakea freshapplicationfor sucha Certificate
beforethey maystart anadvocacyskillscourse.ln exceptionalcases theAdmissions and
Licensingcommitteeor the CILERegulatiorOfficermayexercisaliscretionto extendthe
durationof a Certificateof Eligibility.

29. Applicantswill berequiredto:
w successfully completde training sessionsnd

w passthe formal assessments accordancewith the AssessmenCriteriaset out in
Annexes 3 and 4

30. Anapproved advocacskillscoursanust:
© Meetthe coursedeliverycriteriasetout at Annex3; and
® Includearrangementdor assessmentf advocacyskillsin accordancevith the
assessmertriteriasetout in Annex4.
Course Providers

31. Independent teachin@r testing organisationsvill provide advocacgkills courses and
assessments.

32.  Advocacyskills courseswill be provided by course providersvho are accredited in
accordancevith the Rightsof AudienceCertificationRules.

Certification

33.  Upon successfully demonstratintpat they meet thecriteria for a Rightsto Conduct
LitigationCertificateandsuccessful completionf the WdzR B&refull advocacy course
anapplicantmay apply foa Litigationand Advocacy Certificaténapplicant whdsnot a
Fellow and hascompleted an advocacy courseénay not makean application for a
certificateuntil they becomea Fellowof CILEX.
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34. AFellowmay only apply foa Litigation and AdvocacyCertificaterelating to the type of
proceedingscovered by the litigation applicationand advocacyskills course they
completed.

35. Anapplicationshallbe madeon a form prescribedby CILERegulation frontime to time
for this purposeandshallbe accompaniedby suchfee asmaybe fixed by CILERegulation
fromtimetotime.

36. The Officer will processthe applicationfor a Litigation and Advocacy CertificateThe
applicantshall be granteda Litigationand AdvocacyCertificateprovidedthe Officer is
satisfiedhatthe applicant:

® isaFellowin goodstanding;
® hasmetthe litigationskillscriteria;and
© hascompletedandpassedanadvocacyskillscourseandassessment.

37. Wherethe Officerhas any doubts tothe suitability of the applicantto be awardeda
Litigation and AdvocacyCertificate they mayequest additional information from the
applicantand/ or refer the applicationto the Admissionsand Licensing Committeor
decision.

38.  When consideringan applicationto award a Litigation and AdvocacyCertificate the
Admissionsand Licensing Committewill considerall theinformation beforeit and may
requestadditionalinformation from anypersonor sourceit considersaappropriate.lt may
requireor permitthe applicanto attendfor interviewbeforereachingts decision.

39. Ifthe AdmissiongndLicensingCommitteeis satisfiedthat the applicantisafit andproper
personto beissuedwith aCertificatet shallgrantthe Certificatelf it isnot satisfiedjt must
giveits reasonsand indicate any preconditionsto the considerationof any subsequent
applicationby the applicant.

40. TheOfficerwill notify anapplicantin writing of the decisiorasto whethertheir application
for a Litigation and/or Advocacdgertificateis successful. Whertihe applicationhasbeen
approvedthe notification shallincludethe Litigationand Advocacy Certificate. Where the
applicationisunsuccessfuthe notificationshallsetout the reasonsandanypreconditions
to the considerationof any subsequent applicatioby the applicantfor a Litigation and
Advocacy Certificatd heapplicantmay apply forreconsideratiornof their application in
accordancevith the AdmissionsandLicensing CommitteRules.

41. A Fellowholdinga Litigationand AdvocacyCertificate willbe describedasa Chartered
Legal Executive Litigatand Advocate.
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42. A Chartered Legal Executive Litigadmd Advocatewho holdsa Criminal Litigation and
CriminalAdvocacyCertificatewilpon qualificationreceiveprovisionalQAS£creditation
whichis valid until theChartered Legal Executive Litigadmd Advocatehassuccessfully
completedthe firstrenewalprocess.

Application for Additional Certificates

43. AcChartered Legal Executive Litigesaiod Advocatemay applyto be granted Litigatiorand
Advocacy Certificates additiortal any Certificates already granted them underthese
Rules.Prior to seekingan additional AdvocacyCertificatethe Litigator must obtain a
LitigationCertificatein that practiceareaor makeanapplicationfor a LitigationCertificate
atthe sametime.

44, Applicationsshallbe processedn accordancevith theseRules.

Renewal of Certificates

45, The firstAdvocacyCertificateissuedto a Fellow,and the firstAdvocacyCertificateissued
in respectof any additional proceedingsyill be valid untileither 1 Juneor 1 December,
whicheveris the earlier, after 12 months have elapsed frorthe date on which that
CertificatewasissuedThereafteranyAdvocacyCertificatewill be validindefinitely.

46. A Chartered Legal Executive Litigagémd Advocatewho holdsa Criminal Litigation and
CriminalAdvocacyCertificatemustalsocomplywith the requirementsof the QASAasset
out in the CPIRegulationgind QASAdandbook.

47.  Applicationdor the first renewalof a certificatewill be madeon aform prescribedoy CILEX
Regulatiorfrom time to time for the purposeandshallbe accompaniedby suchfee asmay
befixedby CILERegulatiorfrom time to time.

48. Anapplicationfor the first renewalof a AdvocacyCertificatemustbe supportedoy:

® Confirmationthat the applicantisworkingasa Chartered Legal Executive Litigator and
Advocate;

o arecordofthel LJLJ Aitgatighér@advocacy experience gainddring theperiod
sincetheir Certificatewasgranted,;

w a portfolio of casesn which theapplicanthas beennvolvedduring the periodsince
their Certificate wagranted,in accordancewith the Portfolio Guidelinesset outin
Annex2;

w astatement fromthe applicant confirminghe details providedof their litigationand
advocacy experien@ndwhetherany rightdo conductitigationand rightsof audience
grantedwill be exercisedn the future.
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49. Theportfolio whichformspart of the applicationfor the first renewalof the Certificatewill
be sentto an externaladvisor.The externabdvisorwill assesshe portfolio against the
criteriaset outin Annexesl and2.

50. Wherethe externaladvisor decidethat the portfolio is satisfactory andghowsthat the
applicanthasappliedthe litigation andadvocacyskillsin the caseslescribedn accordance
with the Portfolio Guidelinesn Annex2 andthe courseoutcomesandassessmertriteria
set outin the competence frameworlat Annexes3 and 4 the Officer will consider the
applicationand decide whethelit shouldbe approved.In reachinga decisionthe Officer
will considerall the information providedby the applicantand may call forfurther
informationfrom anypersonor sourceit considerappropriate.

51. Wherethe Officerhas any doubgs tothe suitability of the applicantthey mayrequest
additional information fronthe applicantand/or referthe applicationto the Admissions
andLicensing Committefor decision.

52. Wherethe externaladvisordecideghat the portfolio isnot satisfactoryanddoesnot show
that the applicanthasappliedthe litigation and/or advocacgkillsin the caseslescribedn
accordancevith the Portfolio Guidelineset outin Annex2 and theCourseOutcomesand
assessment criteriget outin Annexes3 and4 the externaladvisorshallgivereasongor
their decision.Theyshallindicate what action the applicantneedsto take to provide a
satisfactoryportfolio. TheOfficerwill inform the applicantof the decision.Theapplicant
may withdraw their applicationor make furtherrepresentationsand ask that thefull
applicationbereferredto the AdmissionaindLicensingCommitteeto consider.

53. TheAdmissionandLicensingCcommitteewill decidewhetheror not anapplicationshould
be approved.In reachingits decisionthe Committeewill considerall the information
provided by the applicantand may call theapplicantfor interview or call for further
information from any personor sourceit considers appropriateThe Committee may
approvethe applicationor rejectit.

54. InmakinganyassessmentordecisionrequiredbytheseRulestheOfficerandthe Admissions
andLicensing Committeghallhave regardo the portfolio guidelinesn Annex2 andthe
course outcomes Annexes3 and 4.

55.  TheOfficerwill notify anapplicantin writing of the decision. Wherghe applicationhas
been approved the notification shall include the Advocacy Certificate. Where the
applicationis unsuccessfuhe notification shall set out theeasongor the decision and
any preconditionsto the considerationof any subsequent applicatiofor an Advocacy
Certificate.

56. Where the applicationis unsuccessfubn applicantmay apply forreconsideration in
accordancewith the Admissionsand Licensing Committee RuléBhe Admissions and
Licensing Committeavill have the same powers availableupon an application for
reconsideration.
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Lapsed Certificates

57.

58.

59.

AFellowho has held LitigationCertificate anéin AdvocacyCertificate whichhas lapsed
may apply for that certificate to be renewed. Renewalof a lapsedcertificate will be
governedoy Rulest6to 57whichdealwith first renewalof aadvocacygertificatesavethat
inRule49:

w the referenceto anapplicationfor the first renewalof a AdvocacyCertificateshouldbe
areferenceto anapplicationfor renewalof alapsed_itigationandAdvocacyCertificate;

w the applicantwill not be requiredto provide confirmatiorthat they are workingasa
Chartered Legal Executive Litigaod Advocate;

w the applicantwill be required to provide a record of their litigation and advocacy
experience sincéheir Litigation and AdvocacyCertificatelapsed, except where the
Certificate which halpsedis a Criminal Litigatiorand Criminal Advocacy Certificate,
in which casereferenceto the record of the I LILJ AadMocAdy @<dperience shall
include police station advicend observedadvocacyin accordancewith the Portfolio
Guidelinesand

w the information requiredto be providedby the applicantshallinclude, additionally,
reasonswhy the Litigation and AdvocacyCetificate lapsed and details of CPD
undertakenduringthe 12monthsprior to the application.

A lapsed Litigatiorand AdvocacyCertificateis one which hagxpiredand has nobeen
renewed,whether by decisionof the holderof the certificate,or asa resultof a decision
of the Admissionsand Licensing Committeeyr in the caseof a CriminalProceedings
Litigationand AdvocacyCertificate onewhichhaslapsedbecausghe QASAequirements
havenot beenmet or becausehe holderhasceasedo be eligibleto hold a certificatefor
anyreason.

Wherea LitigationCertificate andain AdvocacyCertificate which haapsedsrenewedby
the Admissionsand Licensing Committeé& will be valid indefinitely. In the caseof a
CriminalProceedingsitigationand AdvocacyCertificate it will be validindefinitelysubject
to meetingthe requirementsfor reaccreditatiorassetout in the QASAandbook.

Practice Management and Accounts

60.

A Chartered Legal Executive Litigatord Advocatewho seekgo practisein an entity

seekingregulationby CILERegulatiormustdemonstratethat they meet theknowledge,
skills andexperiencein accountsand practice managemenin accordancewith the

knowledge skills ancexperience guidelinesnd portfolio guidelinesand thecompetency
frameworkswhich appearat Annexes5 and 6. They will notbe authorisedto be an

approvedmanagein anentity until theserequirementsaremet.
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61. Where an applicant reliesupon existing experienceghey must complete a log in
accordancethe portfolio guidelines.An applicantwho relies upon a qualification as
evidenceof meetingthe competencyframeworkmustprovidedetailsof that qualification
and assessmentCILExRegulationwill consider whetheithe experienceor qualification
relied upondemonstrateghat the applicantmeets therequirementsof the competency
framework.

62. Anapplicantwho does not meet theknowledge, skills andexperiencerequirements
for practice management and/or accountaust complete qualification courses and
assessmerin thoseareaswhichmeetthe competencyframeworksat Annexess and 6.

Continuing Professional Development (CPD)

63. Chartered Legal Executive Litigatarsl Advocatesare requiredto undertake thesame
CPDasChartered Legal Executiviis the caseof Litigatorswith WdzR Bb&n®atlvocacy
only) andChartered Legal Executive Advocatiescaseof Litigatorsand Advocatey in
accordancevith the CPDregulationgssuedby CILERegulatiorfrom time to time.

64. Wherea Chartered Legal Executive Litigator Advocatehas failed to undertake CPD
which meets theequirementsof the CPDegulationsor failsto providea recordof such
CPDor in the caseof a Chartered Legal Executive Litigatord Advocatewho holdsa
Criminal Litigatiorand Criminal Advocacdgertificate failto meet the QASAequirements
asset outin the QASA handbookhe Officerwill refer the matter to the Admissions and
Licensing Committed@heAdmissionsandLicensing Committewill consider whetherthe
Chartered Legal Executive Litigatand Advocate should retairtheir Litigation and
Advocacy Certificatd.he Chartered Legal Executive Litigadmd Advocatewill have the
opportunityto makewritten representationgo the Committeeandarightto be heardby
the Committee TheCommitteemaydecideto:

® Grantan extensionof up to 3 monthsfor the Chartered Legal Executive Litigator and
Advocateto meet their outstandingCPDrequirementsor in the caseof a Chartered
Legal Executive Litigatand Advocatewho holdsa Criminal Litigatiorand Criminal
AdvocacyCertificate grant an extensionof up to 12 months to meet the QASA
requirementsasset outin the QASA handbooKR heLitigatoror Advocatewill still be
requiredto meettheir currentCPDequirementsn the normalway;or

® Withdraw the Litigation and AdvocacyCertificate until theycomply with the CPD
requirements.
DisciplinaryProceduresand Codeof Conduct

65. Chartered Legal Executive Litigatargl Advocateswill be requiredto abideby the Code
of Conductof CILEx for the time beirig force. Those holding Criminal Litigation and
CriminalAdvocacyCertificatewill additionallybe requiredto complywith the QASA.
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66.

67.

68.

69.

70.

71.

Wherean issuerelatingto the competenceof a Chartered Legal Executive Litigator and
Advocatewho holdsa Criminal Litigatiomnd Criminal Advocad@ertificateis brought to

the attention of CILEXRegulationby meansof a completed CAEFor otherwise, the
Admissionsind Licensing Committewill consider whethethe Chartered Legal Executive
Litigatorand Advocate remaina fit and proper persorto hold a Litigation and Advocacy
Certificate.The Admissionsand Licensing Committemust give reasongor its decision.
TheCommitteemay ask for furtheinformation or evidence, including report from an
independentassessoregardingthe competenceof the Litigatorand Advocaten orderto
assistin its decisiormaking.

Wherea complaintis made or anissueis broughtto the attention of CILE>Regulation
regardingthe conductof a Chartered Legal Executive Litiga&md Advocatethat matter
will be dealt wih in accordancewith CILExv S 3 dzf IInvestigayiof, Disciplinary and
AppealRules.

WhereaFindingOrderor DecisioismadeagainstaChartered_egaExecutive.itigatorand
Advocateby a Disciplinanfribunalor Panethat FindingOrderor Decisiorwill bereferred
to the AdmissiongindLicensing Committe&heAdmissiongndLicensingcommitteewill
decidewhether the CharteredLegalExecutivelitigatorand Advocateremainsa fit and
properpersonto hold a Litigationand AdvocacyCertificate TheAdmissionsand Licensing
Committeemustgivereasondor its decision.

Rule69 shall not applywhere an Orderis made excludinga Chartered Legal Executive
Litigatorand Advocatefrom membershipof CILEXRule71 shallapplyin suchacase.

Where the Admissionsand Licensing Committee decidgbat the Chartered Legal
Executive Litigataand Advocateis nolongera fit and proper persorto hold a Litigation
and Advocacy Certificatehey mustreturn their Certificate(syo CILEXRegulatbn within

28daysof them beingnotified of the decision Failureto do sowill constitutea disciplinary
offence. TheFellowmay notexerciseany litigation or advocacyrights grantedto them

under their Litigationand Advocacy Certificate(g)fter they have been notifiedof the

decision.

Notwithstandingthe Admissionsand Licensing Committe®ulesan appeal againsa

decisionof the Admissionsand Licensing Committeéhat a Chartered Legal Executive
Litigatorand Advocatasno longerafit andproperpersonto hold a Litigationor Advocacy

Certificate wilbe consideredy a professional membesind two laynembersdrawnfrom

the panelof lay andprofessional members appointeid serveon CILExswS 3 dzf | (G A 2 Yy Q
AppealsPanel.

Rules 2013
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ANNEX I KNOWLEDGE, SKILLS AND EXPERIENCE GUIDELINES

1.  Theknowledgeskillsandexperienceguidelineshavebeensplitinto applicationgor rights
to conductlitigation andapplicationsor certificatesof eligibilityfor the rightsof audience
qualification.

2. Anapplicantwho seeks right conductlitigationand rightsof audienced WdzRarBaR a
opencourt), mustsatisfythe guidelinesetout below.

Rights to Conduct Litigatioq Guidelines

3. Anapplicantseeking rightso conductlitigation mustprovidethe followinginformation:
0 Thetotal litigation experiencéhey havegained;

w The typeof litigationwork theyhave undertaken, includirtheir mainareas of
specialism.

4. Inrelationto the two yearsprecedinghe date of their application applicantsnustprovide
the followinginformation:

® Ageneraldescriptionof the litigationwork they havecarriedout;

o Detailsoftheirtypicalcasdoad;

® Thenumberof chargeabldnoursthey spenton litigationworkin eachyear;

w Theproportionof time they spentonlitigationwork eachyear;

® Theproportion,or numberof casesywhichhaveincludedpreparationfor trial;
o Detailsof anydistinctivefeaturesof their work;

w Detailsof any supervisorarrangementainder which they work and theawn
supervisoryesponsibilities.

5.  Applicantsnustdemonstratethat theyhaveknowledgeof lawandlegalpractice;skills;and
experiencen the subjectarearelevantto the litigation rightsthat they seekin accordance
with the criteriaat Annex3.

Competence Criteria

6. In deciding whetheran applicanthasadequate knowledgeskills andexperience CILEXx
Regulatiorwill haveregardto the competencyframeworksetout at Annex3.

7. Applicantswill be required to demonstratetheir knowledge,skills andexperience in
accordancevith the portfolio guidelinesset outat Annex2.
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In their application, portfoliosnd logbookan applicantwill be expectedto demonstrate
that theycan:

® Recognisandrankitemsandissuesn termsof relevanceandimportance;
0 Integrateinformationandmaterialsfromavarietyof differentsources;

® Undertakethe analysi®f factualinformationin alogicalandcoherentway;
® Makecriticaljudgementnthe meritsof particulararguments;

® Presenandmakeareasonedhoicebetweenalternativesolutions;

® Actindependentlyin planning, preparingnd undertaking taskisa the areain which
theyseekreservedegalactivityrights;

© Undertakeindependent researchn the areas whereights aresoughtusingstandard
legalinformation sourcesand

® Reflectontheir learningandmakeconstructiveuseof feedback.

Evaluating Experience

9.

10.

11.

12.

An applicantwill be expectedto havea rangeof experience acrosbe litigation practice
areain which they seekights. Applicants should have handleasesrom the beginning
to the endof the process, including preparirgases for trial and undertaking pdsial
work.

CILERegulatiorwill considerthe qualityof experienceghat anapplicanthasgained, as
well as the quantity of their experience.ln consideringthe quality of experience an
applicanthasgained,CILEXRegulatiorwill look at variousfactors suctasthe seriousness
andcomplexityof caseshandled difficult caseshandledthe nature of the matter andthe
typesof hearingshat havebeenundertaken.

CILERegulatiorwill recognisethat applicants could haviead a breakin their experience
dueto factors suclascareer breakgpb changes, maternitgr paternity leae, long term
illness,or disability. CILEXRegulatiorwill not discriminate directhyor indirectly against an
applicantwhoseexperiencehas been affecteth this way. However CILERegulation will
needto ensurethat anapplicanthasanacceptabldevelof experience.

Where an applicanthas hada breakin their experiencethey mayprovide details of
experience gainedluring a different period when theywere more actively engaged in
practiceinthe areawhererightsaresought Howeverthe breakmustnot havebeenlonger
than 5 years.In exceptional circumstances, applicatianaybe accepted from applicants
who havehadabreaklongerthan5years.
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13.

Theremaybe other factors which affeanl LILJ Jexperignddfthe preceding? years.
CILEXRegulationwill consider detailsof more active periods from applicants whose
experiencaliscloses patternthat theyregardasatypical.

Rights of Audience Guidelines

14.

These guidelinegpplyto applicantsvho seela Certificateof Eligibilityfor therights  of
audience qualification. Applicantsust satisfy these guidelinesin addition to the
knowledge skillsandexperienceguidelinedor the rightsto conductlitigation certificate.

Certificate of Eligibility

15.

16.

17.

18.

19.

An applicantwho seekditigation rightsin civil andfamily proceedingsust, at the same
time, makean applicationfor rightsof audience, eithein WdzR B&nfgioceedings, or
WdzR FoBr@and open courtproceedingsAn applicantwho seekdlitigation rights in
criminalproceedingsnust,at the sametime, makean applicationfor rightsof audiencen
open courtproceedings.

Theapplicantmustprovidethe followinginformationabouttheir experience:

o Totalyears advocacy experienaad thenumberofé S NA Q $HBEdvdSdeph Sy OS
gainedasafeeearner;

0 Thetypesof advocacyheyhaveundertaken.

Applicantswill completea form whichsetsout the followinginformation:

© Ageneraldescriptionof the advocacyheyhavecarriedout;

o Detailsoftheirtypicalcasdoad;

® Theproportionor numberof casesvhichhaveincludedpreparationfor trial;

® Therangeandnatureof their advocacy experience, including experientebserved
advocacy.

Applicantsmust submita portfolio of casesdemonstratingtheir advocacy experience in
compliancewith the criteriasetout at Annex3 andportfolio criteriaat Annex2.

In their application, applicantsvill needto satisfy CILEXRegulationthat they have an
appropriate levebf knowledgeof law andpractice, experiencand skillso enable them
to undertake the rightof audienceskillscourseand uponsuccessful completioaf that

courseto exercisghe right of audienceheyseek.
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Evaluating Advocacy Experience

20.

21,

22,

23.

24,

25.

26.

CILEXxRegulationwill need to be satisfied thatan applicantis actively undertaking
advocacyln considering whethean applicantis anactiveadvocate CILERegulation will
take intoaccount advocacy experientieat an applicanthasgained outsideheir normal
areaof work. It will also take intaccountthat advocacys part ofthe disputeresolution
processand maybe reflectedin successfutasepreparation, negotiation, arbitration and
mediation.

CILBERegulationwill also needo be satisfied thatapplicants have extensiviest hand
experienceof the styleandstandard=f practiceandadvocacyexpectedn the coursefor
whichthey are seekingextendedrightsof audience.

Anapplicantwill be expectedto haveobservedadvocacyin thoseareas whereurrently
no rightsof audience existhut wherethey willbe grantedrights uponcompletionof the
course. Applicantw/ill be requiredto state the numberof cases theyaveobservedand
indicatethe natureof the casesoncerned.

CILEXRegulatiornwill take a balancedview aboutan | LILJ Ae&periéricéheciding
whetherit issufficientto grantthem a Certificateof Eligibility particularlywherethey rely
in part onobservedhdvocacy.

CILERegulatiorwill recognisethat applicants could haviead a breakin their experience
dueto factors suclascareer breakgpb changes, maternitgr paternity leavelong term
illness,or disability. CILEXRegulatiorwill not discriminate directhor indirectly against an
applicantwhoseexperiencehas been affecteh this way. However CILERegulation will
needto ensurethat anapplicanthasanaceptablelevelof experience.

Where an applicanthas hada breakin their experiencethey mayprovide details of
experience gainedluring a different period when theywere more actively engaged in
practiceinthe areawhererightsaresought Howeverthe breakmustnot havebeenlonger
than 5 years.In exceptional circumstances, applicatianaybe accepted from applicants
who havehadabreaklongerthan5years.

Theremaybeother factors which affecinl LILJ AexperighGefthe preceding years.
CILEXRegulationwill consider detailsof more active periods from applicants whose
experiencaliscloses patternthat theyregardasatypical.
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ANNEX 2 PORTFOLIO GUIDELINES AND ASSESSMENT CRITERIA

Introduction

1.

2.

Anapplicantseekingeservedegalactivityrightsmustprovideevidenceof their:

® Knowledgeandunderstandingthfeareaoflawinwhichtheyseekrightslemonstrated
to CILEXevel6standard;

© Knowledgeandunderstandingof the areaof practicein which they seekights,
demonstratedo CILEkxeveb standard,;

w0 Experiencénthe areaof lawin whichthey seekrights;and
w Skillanthe legalpracticeareain whichthey seekrights.

Applicantsmustdemonstratetheir knowledge skills andcexperienceset outat Rulel, in
accordancavith the competencyframeworkwhichappearsat Annex3.

Knowledge of Law and Legal Practice

3.

Anapplicantwho hassuccessfullgompletedand passedan assessmernih the CILEX evel
6 examinationsin the law andassociatedegal practice subjectrelevantto the area in
which they seelpracticerights willhave demonstratedheir knowledgeof the lawand
legalpractice.

Anapplicantwho hasobtaineda qualificationwhichis not the CILEkevel6 qualification,
but of an equivalent standardmay rely upon thatas evidenceof their knowledge.In
determiningwhetherto acceptanalternativequalification,CILERegulatiorwill assesthe
syllabusof that qualification,date uponwhich thequalificationwasobtainedand details
of the assessmerthe applicantundertook,to determine whetheman exemptionmay be
granted. In assessindghe details of the qualification, CILExRegulationwill determine
whetherthe qualification relieduponis of anequivalent standardndcoveredat least50%
of the syllabusof the relevantCILEk evelb subject(s).

Wherean applicantdoes notrely uponan alternative qualificationpr the qualification is
deemedas not providingsuficient coverageto the samestandardasthe CILEXevel6
subject(s)they mayrely upon experiencewhich hasdevelopedtheir knowledgeof the
relevantiawareaand/orlegalpractice.

Applicantsseekingto rely upon their experiencemust demonstrate how they have

developedheir knowledgeofthe relevantlawand/orlegalpracticesubjectarea(sthrough

their experience. Applicantsill complete portfoliosof 5 cases theyave handled, within
the 2 years precedinghe date of their applicaion, which demonstratethe knowledge
they have gained throughbxperience.
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Applicantswill berequiredto selectarangeof casesandprovideanoutline of the following
inrespectof eachportfolio:

0 Thefactsofthe case;
w Thelawarisingin the caseandits applicationto the factsof the case;

@ Theappropriate proceduradndprocess matterthat arosein the case and howhey
weredealtwith;

® Theevidentialissueghat arosein the caseandhowtheyweredealtwith;

® Anoutline of anyethicalor conductissueghat arosein the case and how thewyere
dealtwith;

w Thefundingissueghat arosein the caseandhowtheyweredealtwith;
® Theadvicethe applicantprovidedto the clientandthe outcomeof the matter;

w Decisionshe applicanthadto makein the caseandwhethertheyhadto takeadviceon
anystrategidssuesn the case;

® Advicegiveninthe caseandhowit hasbeenrecorded;and

® Anytrainingor developmentneeds theapplicant identified from havindealt withthe
case.

CILERegulatiorwill assesshe portfoliosto establish whethethey demonstratethat an
applicanthasacquiredsufficientknowledgethroughexperienceto the samestandardas
the CILEX evel6 subject.Theknowledgegainedmustcoverat least50%of the syllabusof
the CILEkevel6subject.

In makingits assessmenCILEXRegulatiorwill take intoaccountthe competence criteria
setout at Annex3 whichoutlinethe knowledgerequirementdgor the relevantsubjectarea.

Experience

10.

11.

12.

Allapplicantsmust providean outline of their experiencen the areaof practicein which
they seeko becomean authorised persorfor the purposesof conducting reserved legal
activities.

Applicantsmust provide an outline of their experiencein an applicationalong with3
portfoliosof caseghey havehandledwhichdemonstrde their experience.

Theexperienceoutlinedin anapplicationmustsetout the followinginformationfor the 2
yearsprecedinghe date of the application:

® Adescriptionof caseghat the applicanthashandled;
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13.

14.

15.

Adescriptiorofthel LILX AyPitalfa$doad,includingdetailsaboutthe complexity
of the casdoadanda summaryof anydifficult caseghe applicanthashandled;

Thenumberof chargeabldioursspenton the practiceareain whichrightsaresought;
Theproportionof time spentonthat areaof law;

A descriptionof the rangeand nature of mattersthat the applicanthashandledin the
areaof practicein whichrightsaresought;

Detailsof anydistinctivefeaturesofthe LILJX Avork;ahd Q a

Detailsof any supervisorgrrangementsinder which theapplicant worksand any
supervisoryesponsibilitiesheyhave.

An applicantwill be requiredto producea portfolio of 3 cases whicldemonstrate their
experiencén the areain whichrightsaresought.

Inthe portfolios,applicantamustprovidethe followinginformation:

0]

)

Thefactsofthe case;
Thelawarisingin the caseandits applicationto the factsof the case;

Theproceduraland process matter¢hat arosein the case and how thewyere dealt
with;

Theevidentialissueghat arosein the caseandhowtheyweredealtwith;
Anyethicalor conductissueghat arosein the caseandhowtheyweredealtwith;
Thefundingissueghat arosein the caseandhowtheyweredealtwith;
Theadvicethe applicantprovidedto the clientandthe outcomeof the case;

Decisionghat the applicanthadto makein the case, including whetheéhey hadto
takeadviceon anystrategicssuesand

Anytrainingor developmenneedsthat the applicantdentifiedfrom havingdealtwith
thecase.

CILBExRegulationwill assesshe outline of experience providedh the application, along
with the 3 portfolios. The assessmentvill consider whetherthe applicantmeets the
experienceequirementssetout in the competencyframeworkat Annex3.
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Skills

16.

17.

18.

19.

20.

Anapplicantmustprovide evidenc®f their skillsin the areain which they seekeserved
legal activity rightsn accordancewith the skillscriteria for eachpracticeand lawarea
whichappearat Annex3.

Anapplicantmaydemonstratetheir skillsthrougheither undertakinga skillscoursewhich
meets theoutcomesset outat Annex 3, or producinga log of their experience which
demonstratesheirskills.

Wherean applicantseeksto rely upon a course they mustdemonstratethat the course
meetsthe outcomessetout at Annexa3.

An applicantwho seekdo rely upon their experienceas evidenceof their skillsmust
demonstratethat they meet eachof the outcomesset out at Annex 3 through the
productionof alogbookandsupportingevidence Applicantswill be requiredto evidence
in the log book theoutcomethat has been met and reflect upon how tbatcome was
met. Eacloutcomemustbemetatleastonce.

CILEXRegulation will assegbe log andsupportingevidence providedy applicantsto
determinewhetheranapplicanthasdemonstratedthat they meetthe skillscriteriasetout
at Annexa3.

Advocacy Experience Pofualification

21.

22,

23.

24,

25.

Atthe first renewalof the rightsof audiencecertificate Advocatesnustproduceportfolios
of 3casewhichdemonstratetheir advocacgxperiencesincethey qualifiedasa Chartered
Legal ExecutivAdvocate.

In selectingcases for theiportfolio, Advocates should identifyases whiclidemonstrate
that theyhave conducted advocagyaccordancevith the skillscourse outcomesetout
at Annex3.

When considering applicationfor renewal CILEXRegulationwill expect the skillgeourse
outcomesto be reflected in the portfolios and, wherethey are not, mayefuse the
applicatiorfor renewalof the certificate.

Whereno suchadvocacyhas been carried out, thepplicantmust explainthe reasons.
Applicantsvho havenot hadanopportunityto exerciseheir newrightsof audiencemay
include detailof no more than one casén which theyhaveobservedadvocacyn open
court.

Wherean applicanthasnot beenableto demonstratethrough3 portfoliosthat they have
conducted advocacyhich meets thecourse outcomeset outat Annex3, they maybe

granteda certificate fora further yearandbe requiredto produce3 additional portfolios
demonstratingexerciseof their rightsthe followingyear.
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26.

Foreachportfolio, the recordof advocacynustsetout the following:
w Descriptiorof the casejts progressiorandoutcome;

® Thenatureof the advocacyhe applicanthasundertaken, including detaitsf any
negotiationandarbitrationundertaken;

® Thecourtin whichthe advocacyook place andwhetherit wasa contestedhearing;
w Thepreparationworkthe applicantcarriedout beforethe hearing;
o TheOf A &bjédiivedorthecase;

® Thelegal,procedural evidentialandethical issuethat aroseduring thecourseof the
hearingor advocacyndanoutline of howthe applicantdealtwith them;

0 Astatementasto the effectivenes®f the advocacyindertakenbythe applicant;and

© Anytrainingor developmentneeds theapplicant identified from havindealt withthe
case.

Practice Management and Accounts

27.

28.

29.

An applicantwho reliesupon theirexisting practical experiena# practice management
andaccountamustprovideevidenceof their knowledge skillsand experienceof accounts
and practice managemenh accordancewith the competency criteriavhich appearat
Annexes and6.

Anapplicantmustdemonstratetheir knowledge skills andexperience througiproducing
alogwhichdemonstrateghat they meeteachof the outcomessetout at Annexe$ and6.

Thelog mustbe supportedby evidence Applicantswill be requiredto evidencein the log

book theoutcomethat has been met and reflect upon how thatcomewas met.Each
outcomemustbemetatleastonce.

CILERegulatiorwill assessthe log and supporting@vidence providedby applicants
to determine whetheran applicanthasdemonstratedthat they meet thecompetency
requirementssetout at Annexe$ andeé.

Lit portfolio
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ANNEX 3 COMPETENCE FRAMEWORKS

CIVIL LITIGATION PRACTICE RIGHTS

INTRODUCTION

Theentry criteria, learning outsmesand evidenceof competency statedh this schedule set

out:

0]

the levelof competencyknowledgeandunderstandingequiredto practisein the area
of civillitigation

the elements requiredto evidence that level of competency, knowledge and
understanding

the levelof competency requiredh the relevantskills for thisareaof practiceg client
care researcrandinterviewing

astatementotthe studyandworkbasedexperiencethatdemonstratdsatanapplicant
hasattainedthe requiredlevelof competenceknowledgeandunderstandingn all the
requiredelements

the elementsrequiredto evidencethe requiredlevelof competencedor theserelevant
skills.

Note: In order to obtain civil litigation practice rights, applicantsiust combine the
applicationwith anapplicationfor rightsof audiencan chambersAnapplicationfor rights
of audiencein open courtremains optional. Applicantseeking rightsof audiencein
hearingsin chambers and/orin open courtshould referto the criteria set outin the
AdvocacyRightscompetency framework.

Certification of Civil Litigation Practice Rights will ensure that the applicant has:

)

Q)

met the applicatiorrequirements

an appropriate levebf experiencein the field of civil litigation in practice,whichmust
includenot lessthan?2 yeargrelevantexperiencemmediatelyprecedinghe application

an appropriate levebf knowledgeand appreciationof the key legafeaturesof civil
litigation, includinghe abilityto advise, managand undertakedifferent methods of
dispute resolutiorin all aspectof casemanagement commonly associatedth civil
practice. Emphasisill be givento the practicalaspectsof conductingcasesn a civil
litigation contextthroughthe court systembut a levelof knowledgeandunderstanding
of otherformsof disputeresolutionwill alsobe expected

the ability andexperienceto researchaspectsof caselaw, legal procedure and
documentationthat iscurrent



64| ANNEX 3 - CIVILLITIGATION AND ADVOCACY FRAMEWORK!

o the ability andexperienceto interview clients appropriately, identify the Of A Sy (G Qa
objectivesanddifferent meansof achievinghose objectivesand adviseand be aware
of the financial,commerciabnd personaprioritiesand constraintsto be takenaccount
of togetherwith the costs,benefits and riskgvolvedin a transactionor procedure or
courseof action

w the ability andexperienceto perform the tasksequired to advance transactions
or matters, to include (but not restricted by), drafting letters of adviceto clients,
communicatingvith co-professional@and with thecourt

w the ability andexperienceto draft statementsof case, aplicationsand withess
statements

w the ability andexperienceto undertake advocacyin the required fields within this
practicearea

® demonstratea level of experience, knowledgand understandingof all aspectsof
professionatonductandregulationwhichincludesanunderstandingf the keyethical
requirements containedn the relevantconduct rules and other law armegulations
andwherethesemayimpactandbe ableto applythemin context.
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Entry Level
Competencies

Learning Outcome

The entryrequirementto achieve
civil litigation practice rights seeks
to ensure thatan applicant:

Supporting Experience

The applicant will need to provide evidence of:

STAGE 1
ENTRY CRITERI/

KNOWLEDGE
UNDERSTANDING
SKILLS
EXPERIENCE

ENTRY
KNOWLEDGE AN
UNDERSTANDINC

w Haspractical knowledge,
understandingexperienceand

skills

o Knowledgeandunderstandingqualifications
w Legal Skillgualifications
w Fellowship

Knowledge and understanding qualifications

® Successful completicof CILEX Levél
ProfessionaHigherDiplomasn civillitigation
practiceandLeveb contractor tort

Or

w Suppliecevidenceof qualificationof an
equivalent standard

Or

w Suppliecevidenceof experiencefanequivalent
standard

Legal Skills qualifications

® Successful completicof CILEX Levél
ProfessionaHigheDiplomasn LegaResearch
andClientCare

Or

w Suppliecevidenceof qualificationof an
equivalent standard

Or

w Suppliecevidenceof experiencefanequivalent
standard

Fellowship
w Is aFellowof CILEx

Note1: Wheretheapplicantoldsappropriate
qualificationsvhichenableanapplication

for Fellowshigo be made,this canbe made
concurrentlywith the application for Civilitigation
Practice Rights

Note 2: Wherethe applicantdoes not holdhe
relevant Leveb examinationgor equivalent), they
are requirecto demonstrate their knowledge
andunderstanding througithe submission of

5 portfolios,in accordancevith the Portfolio
Guidelines Examples will be drawn fromrange of
OFasSa TNRBY GKS | LI A Ol




66| ANNEX 3 - CIVILLITIGATION AND ADVOCACY FRAMEWORK!

Entry Level
Competencies

Learning Outcome

Toobtain Civil Litigation Practice
Rightsan applicant must:

Supporting Experience
The applicant will need to provide evidence of:

KNOWLEDGE AN
UNDERSTANDINC

Demonstrate knowledge and
understandingof civil law,
notably in contractand tort

® Contract

o Tort

Demonstrate knowledge and
understandingof civil litigation

o Examplefomthel LILX MOrkty G Q&
demonstratetheir knowledgeandunderstanding
of contractformationandan ability to applythe
lawto relevantfacts. This maclude but is not
limitedto, evidenceofagreementcommunication,
revocationterminationandacceptancefanoffer

o Examplefromthel LILX Awarkty G Q&
demonstratethe specificapplicationof matters
relatingto the law of contract. This maynclude,
but isnot limited to, mattersof privity, contractual
terms,the incorporationof contractual terms,
exemption clauses, misrepresentatiayress
andundueinfluence, illegal contracts, discharge,
revocationand remedies.

and/or

o Examplefromthel LILJX mOrkty G Q&
demonstratetheir knowledgeandunderstanding
ofthetort of negligencendanabilityto applythe
lawto relevantfacts. This mainclude but is not
limitedto, evidenceofidentifyingthe duty of care,
breachofduty(ofcare) causationtemotenes®f
damageguantumdefencesindremedies

o Examplefromthel LILJ Awarkty Q&
demonstratethe specificapplicationof matters
relatingto the law of the tort of negligence.

This maynclude,but isnot limited to, matters
of trespass, employer liability cases, liabftity
premises, nuisancend defamation.

and

o Examplefromthel LILX Awbrkty G Q&
demonstrate experiencia the applicationof facts
to the law andof the practicaladviceto be given
arising from thatapplication

o Examplefromthel LILJX AvErkty G Q&
demonstrateknowledge, understanding and
experiencefthe practiceandprocedureof civil
litigationto include putnotlimitedto, pre-action
matters,ADRthe applicationof the CPR andf
the stepsrequiredto progressanactionthrough
thecourts.Thismayinclude putisnotlimited
to, mattersof funding,the appropriatecourt, the
tracks causef action,defences, counterclaims,
additional claims, requester further information,
allocation,casemanagementind directions,































































































































