
 

ADMISSIONS AND LICENSING COMMITTEE 
RULES 

 
1. CILEx Regulation shall establish an Admissions and Licensing Committee. 
 
2. The Admissions and Licensing Committee shall: 
 

 apply and monitor the Certification Rules, Fellowship Rules, guidance and 
criteria for the reserved legal activity and regulated legal activity schemes; 
 

 consider and determine applications by applicants for reserved or 
regulated legal activity rights, applications for Certificates of Eligibility for 
rights of audience, applications for the assessment of qualifying 
employment and applications for admission as a Chartered Legal 
Executive referred to it; 
 

 consider and determine applications for the renewal of advocacy 
certificates, including lapsed certificates, referred to it; 

 

 consider and determine applications by prospective or current course 
providers for accreditation or renewal of accreditation to provide courses 
referred to it by the Officer; 
 

 consider whether or not an authorised person may continue to hold a 
Certificate which authorises them to undertake a reserved or regulated 
legal activity; 
 

 determine whether accreditation of a course provider to provide a course 
should be withdrawn; 
 

 receive reports of inspections of courses from the external advisors and 
the Officer; 
 

 receive reports of the moderation of course assessments from the external 
advisors;  
 

 receive annual reports from course providers; 
 

 submit an annual report to the CILEx Regulation Board; 
 

 Consider referrals under the QASA relating to the competence of an 
advocate. 

 
3. The Officers will report all decisions made by them to the Admissions and 

Licensing Committee.  
 
4. Wherever the Officer is unable to make a decision or takes the view that the 

matter requires Committee consideration they may refer the matter to the 
Admissions and Licensing Committee. 

 



5. A person or organisation affected by any decision which the Admissions and 
Licensing Committee makes pursuant to its powers under these Rules may 
apply for reconsideration of that decision.  Any such person or organisation 
must lodge an application for reconsideration at the CILEx Regulation offices 
within 20 working days of receiving written notification of the decision.  The 
application must include written reasons why it should be reconsidered.  The 
applicant shall have a right to be heard by the Committee when it reconsiders 
their application. 

 
6. Where an application is reconsidered by the Admissions and Licensing 

Committee it shall have all the powers that were available to it at the original 
consideration of the application.   

 
7. An appeal may be made against the decision reached by the Admissions and 

Licensing Committee in accordance with Rule 5.  Appeals will be considered by 
an Appeal Panel comprising a professional member and two lay members 
drawn from the panel of lay and professional members appointed to serve on 
CILEx Regulation’s appeal bodies under the Enforcement RulesInvestigation, 
Disciplinary and Appeal Rules (IDAR).  The Appeal Panel will have available to 
it all the powers available to the Admissions and Licensing Committee at the 
original consideration of the application.  

 
8. Appeals against decisions to refuse or revoke reaccreditation or certification of 

a Chartered Legal Executive Litigator and Advocate who holds or has held a 
Criminal Proceedings Certificate will be made to the Appeals Panel. 

 
9. The Admissions and Licensing Committee shall report annually to the CILEx 

Regulation Board on its work during the preceding calendar year, and make 
such recommendations as it thinks fit concerning the operation of the scheme 
Rules falling within its remit. 

 
10. The Admissions and Licensing Committee will comprise: 

• Fellows of CILEx; and 

• Independent members, at least 1 of whom shall have knowledge or 
experience of consumer issues, who are not members of CILEx Institute 
BoardCouncil or the CILEx Regulation Board and provided that the 
independent members are in the majority.    

 
11. A Fellow who is a member of CILEx Regulation’s Professional Conduct, 

Disciplinary or Appeals Panel shall not be eligible to serve as a member of the 
Admissions and Licensing Committee. 

 
12. Appointments of independent members and Fellows shall be made by the 

CILEx Regulation Board. 
 
13. Each independent member and Fellow will be appointed to the Admissions and 

Licensing Committee by CILEx Regulation for a period of up to five years.  
Upon the termination of the five year period of their appointment the Board may 
reappoint them for a further period of up to five years or make a new 
appointment.   

 
14. No Fellow or independent member may serve more than two consecutive 

terms as a member of the Admissions and Licensing Committee.  Where they 
fail without good reason to fulfil their duties set out in these Rules CILEx 
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Regulation may terminate their appointment whether or not they have 
completed their current term of office. 

 
15. The external advisors shall be invited to attend meetings of the Admissions and 

Licensing Committee.  Where necessary the Committee may seek advice on 
matters under its consideration from other persons or sources. 

 
16. At least three members of the Admissions and Licensing Committee must be 

present at a meeting to constitute a quorum.  The external advisors will not 
form part of the quorum. 

 
17. The Admissions and Licensing Committee will appoint one of its members as 

Chair.  The Chair will be appointed for a period of one year.  The Chair will be 
eligible for reappointment, but may not serve as Chair for more than three 
consecutive years.  

 
18. Decisions of the Admissions and Licensing Committee will be reached by a 

majority vote.  In the case of an equality of votes the Chair shall have a casting 
vote.  External advisors may not vote on any matter at a meeting. 

 
19. The Admissions and Licensing Committee shall meet at least once each year.  

Subject to this, where the Committee deems it appropriate it may consider 
applications and any other matter by way of a postal agenda or telephone 
conference. 

 
20. CILEx Regulation shall have the power to pay fees to members of the 

Admissions and Licensing Committee and shall from time to time, determine 
the amount and basis of payments of such fees.  
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